
 

Temperature monitoring is the primary responsibility of the vaccine 

coordinator and back-up coordinator. Designated staff must review 

temperatures within each vaccine storage unit two times each day.  

Record CURRENT, MIN, and MAX temperatures twice a day. Keep 

temperature logs for 3 years. 

The CURRENT temp is the temperature now. The MIN (minimum) 

shows the coldest temperature in the refrigerator since the memory 

was last cleared. The MAX (maximum) shows the warmest 

temperature since the memory was last cleared. The MIN/MAX temperatures are important because they will tell you if 

temperatures were ever in the DANGER Zone since you last checked them.  

Temperatures between 2°C to 8°C are OK. Temperatures below 2°C and above 8°C are in DANGER. 

Follow the steps below to correctly record temperatures on your temperature log. These steps correspond to the steps listed 

on the temperature log. 

 

 

 

 
Step 1 

Recording Refrigerator Temperatures (C°) 

Month/Year  ______________________ 

(Days 1-15) 

Refrigerator Location  ____________________ 

 A. Start a new log at the beginning of every month. Write 
the month, year , and location of refrigerator if you have 
more than one 

 B. Write your initials and the am or pm time 

 

Step 2 

 A. Read the CURRENT, MIN, and MAX temperatures on the thermometer 

display and record them on the temperature log. 

 

 B. Check if the temperatures you recorded are OK or in the DANGER Zone. 

(Arrows correspond to recorded temperatures) 

 

 

 

 

 C. If ANY temp is in the DANGER Zone, follow the Action Steps in Step 3. If ALL 

temps are OK, got to step 4.  

 

 



 

 

 

 

 

 

 

 

 

  

 

 

 

 

 

 

  

 

Step 3 

 A. if temps are in the DANGER Zone, IMMEDIATELY take these ACTION STEPS (also listed on the temp log) 

 

 

 

 

 

 

 

 

 

 

 

 B. Document any actions taken on the “Vaccine Storage Troubleshooting Record”. Make sure to include your 
provider name and pin number. Keep this record with your temperature logs and add extra sheets if you need more 
room.  

 

Freezing of refrigerated vaccines affects vaccine potency 
more than any other exposure problem. It is extremely 
important to monitor your refrigerator for temperatures 
that are too cold. ALWAYS take the above action steps if 
your refrigerator is below 2°C. 
 

If you ever see temps in Danger Zone 1 (below 2°C), even 
for a short time:   

 
 Put a “ Do Not Use Vaccine” sign on the refrigerator 
 Alert your supervisor immediately and call the VFC 

Vaccine Management Unit (312-746-5385) 
 Document the date and actions you take on the 

Vaccine Storage Troubleshooting Record 

 

If you ever see temps in Danger Zone 2 (above 8°C):  

 
 Alert your supervisor immediately. 
 Do not adjust the thermostat. Press the MEMORY 

CLEAR button. Check the temps again in 1 hour. If temps 
are still in DANGER Zone 2, Call Chicago VFC Vaccine 
Management Unit (312-746-5385) 

Warmer temperatures are normal if you are taking 
inventory or stocking vaccine. Temperatures should go back 
to normal within the hour. If you have a dual 
refrigerator/freezer unit, warmer temperatures could be a 
result of the freezer defrost cycle. If temps are not in the 
OK range within one hour, you must take the above action 
steps. 
 

ACTION STEPS 

 

Step 4 

Press the MEMORY CLEAR button on the thermometer every time you finish logging 

temperatures. 

 

 

Note: If you have a DIGITAL DATA LOGGER, your thermometer does not look like the 

example shown to the right. SKIP STEP 4; you do not need to clear the memory. To 

review MIN/MAX on the data loggers press the review button. When done reviewing, 

press the start/stop button once to go back to the original screen.  
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