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Download ~ Save to OneDrive - City of Chicago

To  JOHN SMITH
Sent  29-DEC-2015 12:04:45
ID 95076040

Your request to register with The City of Chicago for access to their wpplienmilihuratmn network has been approved. You can now log on to your Oradle Applications system using
your username (JOHNSMITH@UPKSUPPLIER.COM) and the temporary password L0tz ®s,. When you logon for the first time, you will be required to change your password for
security purpose.

If you have any further questions or require additional information then contact KIMLEMAY WOODFORK MOORE()

OSN is a free online service where a growing number of suppliers and buyers trade and maintain important trading partner relztionships. With OSN organizations can accelerate supplier
enablement, automate electronic document exchange and reduce costs.

Interested in finding out more about OSN? Visit http:/fwww.oracle.com/applications/procurement/supplierNetwork.html
To register on OSN, please create an account at http://osn.oracle.com/

Once you register, you can

1. Find your trading partners and add them to your network

2. Invite users from your compzany to OSN and assign them responsibilities

3. Configure electronic document transactions supported by your organization

For more next steps, refer to the FAQ section on OSN.

Thank you.

First Time Accessing Supplier Portal

In this Course you will learn how to
access the City of Chicago's iSupplier
Portal for the first time.



OoORACLE

USER PRODUCTIVITY KIT

2 Replyall | ¥ W Delete Junk | ¥ e x

FYI: The City of Chicago Supplier Collaboration Network: Registration Approval

Workflow Mailer - SAPPHIRE <SAPPHIRE@cityofchicago.org> & D Replyall [

To: JOHN SMITH <johnsmith@upksupplier.com>; ¥ Tue 12/28/2015 12:05 PM

Notification Detail.html >

742 bytes

Download ~ Save to OneDrive - City of Chicago
To JOHN SMITH

Sent  29-DEC-2015 12:04:45
ID 95076040

Your request to register with The City of Chicago for access to their supplier keofighg ork has been approved. You can now log on to your Orade Applications system using
your username (JOHNSMITH@UPKSUPPLIER.COM) and the temporary passwordiuenz#ev. Bvhen you logon for the first time, you will be required to change your password for
security purpose.

If you have any further questions or require additional information then contact KIMLEMAY WOODFORK MOORE()

OSN is a free online service where a growing number of suppliers and buyers trade and maintain important trading partner relztionships. With OSN organizations can accelerate supplier
enablement, automate electronic document exchange and reduce costs.

Interested in finding out more about OSN? Visit http:/fwww.oracle.com/applications/procurement/supplierNetwork.html
To register on OSN, please create an account at http://osn.oracle.com/

Once you register, you can

1. Find your trading partners and add them to your network

2. Invite users from your compzany to OSN and assign them responsibilities

3. Configure electronic document transactions supported by your organization

For more next steps, refer to the FAQ section on OSN.

Thank you.

First Time Accessing Supplier Portal

Step 1

You will receive an email notification
from the City of Chicago. The Subject
will read along the lines of the following:

"FYI:The City of Chicago Supplier
Collaboration Network: Registration
Approval”

This email will have all the detail for
accessing the City of Chicago's iSupplier
Portal.

It may be easiest to copy your temporary
password. Highlight the pass word in the
email and Right-click on the highlighted
section.



oRACLE’

USER PRODUCTIVITY KIT

DIt YTUL Yzc2L TRhY Tt NDIONO4MZIL TEmbzdi

lzedR?a2FxZ 567 %2BE

Cut

5 Replyall | v T Delete Junk | ¥ o=

Copy

x

FYT: The City of Chicago Supplier Coll

Workflow Mailer - SAPPHIRE <SAPPHIRE

To: JOHN SMITH <johnsmith@upksupplier.com>; ¥

Notification Detail.html ©
742 bytes
Download ~ Save to OneDrive - City of Chicago

To  JOHN SMITH
Sent  29-DEC-2015 12:04:45
ID 95076040

Your request to register with The City of Chicago for access to their mpplier@b

@

vp&

#

Paste
Select all
Print...

Print preview...

E-mail with Windows Live
Map with Bing

Search with WhiteSmoke Mew Customized Web Search
Translate with Bing

All Accelerators

Append Link Target to Existing PDF
Append to Existing PDF

Convert Link Target to Adobe PDF
Convert to Adobe PDF

Send to OneNote

n Approval

W 5 Replyall |V

Tue 12/29/2015 13:05 PM

racle Applications system using

your username (JOHNSMITH@UPKSUPPLIER.COM) and the tempi password
security purpose.
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If you have any further questions or require additional information then contact KIMLEMAY WOODFORK MOORE()

to change your password for

OSN is a free online service where a growing number of suppliers and buyers trade and maintain important trading partner relationships. With OSN organizations can accelerate supplier

enablement, automate electronic document exchange and reduce costs.

k.html

Interested in finding out more about OSN? Visit http:/fwww.oracl
To register on OSN, please create an account at http://osn.oracle.com/

Once you register, you can

1. Find your trading partners and add them to your network

2. Invite users from your compzany to OSN and assign them responsibilities

3. Configure electronic document transactions supported by your organization
For more next steps, refer to the FAQ section on OSN.

Thank you.
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First Time Accessing Supplier Portal

Step 2

Click the Copy menu.
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To  JOHN SMITH
Sent  29-DEC-2015 12:04:45
ID 95076040

Vour reques to register with The Cty of Chicego fo access o ther suppliercbbboraton network s been pproved. You can now log on £ o T s
your username (JOHNSMITH@UPKSUPPLIER.COM) and the temporary password IR BS®EE. When you logon for the first time, you will be required to change your password for
security purpose.

If you have any further questions or require additional information then contact KIMLEMAY WOODFORK MOORE()

OSN is a free online service where a growing number of suppliers and buyers trade and maintain important trading partner relationships. With OSN organizations can accelerate supplier
enablement, automate electronic document exchange and reduce costs.

Interested in finding out more about OSN? Visit http://www.oracle.com/applications/procurement/supplierNetwork.html
To register on OSN, please create an account at http://osn.oracle.com/

Once you register, you can

1. Find your trading partners and add them to your network

2. Invite users from your compzany to OSN and assign them responsibilities

3. Configure electronic document transactions supported by your organization

For more next steps, refer to the FAQ section on OSN.

Thank you.

[(ttp://dcOlfmps50.cityofchicago.org:B075/http://dc01fmps50.cityofchicago.o... |
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Step 4

From the login page, click in the User
Name field.

[EXEmpIE: MIChae]James.smith

(example: 4u35v33)

Login Assistance

myright (c) 2006, Oracle. Al rights reserved.
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Step 5

Enter the desired information into
the Username field. In this example,
enter "johndoe@upksupplier.com®.

You will need to use your current login
for the City of Chicago's iSupplier Portal.
This username can be found in your
email.

Cepyright (<) 2008, Oracle. Al rights reserved.
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Step 6

Click in the Password field.

T UserName  smith@upksuppliercom

s [
[exxample: 4uS5v23]

Login Assistance
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Step 7

Right-click in the password field.
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T UserName  smith@upksuppliercom
{=xample: michael james smith)
* Password ‘

(exxample: 4u59v23)

Login Assistance

Cepyright (<) 2008, Oracle. Al rights reserved.

First Time Accessing Supplier Portal

Step 8

Click the Paste option to paste the
copied password from the email.
Otherwise you may type the password
directly into the password field.
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Step 9

N & hetpi/dc01mps50.cityofchicago.org:8075/04_HTMUREjsp?func © ~ B & X | & cityofchicago.org

bdoBomis el Click the Login button.

T UserName  smith@upksuppliercom

(example: michael: ith)

HICAGO

SAPPHIRE

Login Assistance

Cepyright (<) 2008, Oracle. Al rights reserved.

http://dc0lfmps50.cityofchicago.org:8075/0A_HTML/OA jsplpage=oracle/a... | L
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Change Password

* Current Password l
* New Password

* Re-enter New Password
Password

Subnj

= Indicates required field

First Time Accessing Supplier Portal

Step 10

You will now be prompted to change
your password to make it more secure.

Right-click in the Current
Password field.
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Step 11

& hitp://dc01fmps50.cityofchicago.org:8075/0A_HTML/RF jsp?func O ~ B & X | @ Change Password

CITYor CHICAGO

Change Password

" comanerasmrd.[reseesess I Click the Paste option to paste the
*NewPassword | . .
e e s [ copied password from the email.
. Otherwise you may type the password

directly into the password field.

= Indicates required field
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Step 12

& hitp://dcD1fmps50.cityofchicago.org:8075/0A_HTML/RF jsptfunc O ~ B & X | @ Change Password

CITYor CHICAGO

Change Password

= Corent Posoword. [eeasanane Click in the New Password field.

* Re-enter New Password
Password must be at Jeast 8§ characters long.

= Indicates required field
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Change Password

= Indicates required field

= Current Password

* Re-enter New Password

Password must be at Jeast 8§ characters long.

Logout

First Time Accessing Supplier Portal

Step 13

Enter your new password that is specific
to you and your company.

Enter the desired information into
the New Password field. In this
example, enter "oracle123".
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Step 14

& hitp://dcD1fmps50.cityofchicago.org:8075/0A_HTML/RF jsptfunc O ~ B & X | @ Change Password

CITYor CHICAGO

Change Password

" e rossierd [eesseases Click in the Re-enter New
R a— Password field.

* Re-enter New Password
Passvrord must be ot jeast 8 characters long.

= Indicates required field
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Change Password

& nitp://dc01fmps50.cityofchicago.org:8075/0A_HTML/RF jsp?func O ~ B & X | @ Change Password

= Indicates required field

= Current Password

* New Passwor d

* Re-enter New Password

[oessesees

Passurord must be ot jeast 8 characters long.

Logout

First Time Accessing Supplier Portal

Step 15

Re-enter the password you used in your
"New Password" field.

Enter the desired information into
the Re-enter New Password field. In
this example, enter "oraclel123".
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CITYor CHICAGO

Change Password

 Cument rosucrd [sasssnes Click the Submit button to gain access
T — to the City of Chicago's iSupplier Portal.
Please keep your password somewhere

Password must be at Jeast 8 characters long.
Logout safe.
Copyright () 2008, Oracle. Al rights reserved

= Indicates required field

http://dclfmps50.cityofchicago.org:8075/0A_HTML/OA jsplpage=/oracle/a... |
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Step 17

& hitp://dc0lfmps50.cityofchicago.org:8075/0A_HTML/OAjsp?0AI O ~ B € X || @ Oracle Applications Home ... %

CITYor CHICAGO  E-Business Suite: SAPPHIRE

Enterprise Search  All - [0 ] Search Results Display Preference  Standard

e You have just finished accessing the
City of Chicago's iSupplier Portal for the

Oracle Applications Home Page

‘Main Menu Worklist

[personatas | first time.
® C3 ity of Chicago iSupplier Portal From Type Subject Sent Due
= E ity of Chicago Online Biddin There are no notifications in this view

h
#TIP Vacation Rules - Redirect or au
ify

o-respond to notifications.
rs can view and act upon your notifications.

“TIP Worklist Access - Specify whi

To submit a response to a solicitation or
to view your organizational details,
please use the provided

training materials for the action you
wish to complete.

End of Procedure.




