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Web Portal 

Log into the application 

 

• Click on the Permit button 

 

  

Enter your user 

name and password 

Click on the ‘Sign In’ 

button 

Click on the 

‘Permit’ button. 
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• Click on the ‘Apply For New Permit’ button 

 

Select Application Type 

 

  

Click on the ‘Apply For 

New Permit’ button. 

Click on the 

‘CDOT 

Proposed 

Driveway 

Permit’ button. 
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Creating an application 

Basic Job Information 

 

  

Enter ‘Facility Name’ 

All fields with a 
* 

are required. 

Click on the ‘Next 

Step’ button 
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Application Information 

Emergency Contact 

• Click on the ‘+ Add Emergency Contact Information’ button 

 

• Fill out the Add Emergency Contact Information pop-up page 

• Click on the ‘Add Emergency Contact Information’ button 

 

  

Click on the ‘+ Add 

Emergency Contact 

Information’ button 

Fill in required 

fields 

Click on the ‘Add 

Emergency Contact 

Information’ button 
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Property Type 

• Select the Occupancy Type that pertains to your application 

 

 

 

Applicants 

• Add an Owner 

 

• Click on the Search button to find applicant 

 

  

Select the drop-down 

for the Occupancy Type 

Select the ‘Next Step’ 

button 

Click on the ‘Add 

Owner’ button 

Click on the ‘Search’ 

button 
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• Select your applicant from the returned list 

 

• Click on the ‘Add Tenant’ button and follow same steps as Owner 

 

Click on the 

‘Select’ 

button 

Click on the ‘Add 

Tenant’ button 
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At this point, your application number has generated, and you can leave and come back to the 

application later 

  

Click on the 

‘Next Step’ 

button 

Application 

Number 
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Driveway Information 

• Enter Property Width 

• Enter Property Length 

• Select option for the question ‘Is there a tree near the driveway?’ 

 

• Click on the + Add Property Location button 

 

  

Fill out the Location 

Information section 

Click on the + Add Property 

Location button 
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• Click to confirm Address Location 

 

  

Click on the Add Property 

Location button 

 

Click on the 

Confirm 

button 
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Driveway Location Information 

 

• Fill in all required information 

• Click on the ‘Add Driveway Location’ when done 

 

  

Click on the ‘+ 

Add Driveway 

Location’ button 

 

All fields with a 
* 

are required. 

Fill out all 

required 

information 

Click on the ‘Add 

Driveway 

Location’ button 
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Driveway Information 

• Fill in Driveway Information 

• Click on ‘Next Step’ button 

 

  

Click on the 

Confirm 

button 

 

Click on the 

‘Next Step’ 

button 

 

Fill in 

Driveway 

information 

All fields with a 
* 

are required. 
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Documentation 

• Upload all relevant documentation 

• Click on the ‘+ Add Document’ button 

 

• Find document to upload 

• Select option for type of document you are uploading 

• Click on the ‘Upload’ button 

 

  

All required 

documentation 

will be listed 

here 

Click on the ‘+ 

Add Document’ 

button 

Click the ‘Choose 

File’ button to find 

your document to 

upload 

Click on the 

option for the 

file you are 

uploading Click on the 

‘Upload’ 

button 
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• Click on ‘Next Step’ button once all documents have been uploaded 

 

 

  

Click on the ‘Next 

Step’ button 



Page 17 of 38 

Driveway Permit Process 

Legal Agreements 

• Click on the ‘I Agree’ option 

• Click on the ‘Submit’ button 

 

Application Status page 

• This page will be a summary of all information entered for the application.  

• Fees will be added and need to be paid to move forward in the process. 

 

Click on the ‘I Agree’ 

Option 
Click on the ‘Submit’ button 
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