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Department of Cultural Affairs and Special Events (DCASE) 

Year of Creative Youth 
Microgrant Program 

___________________________________________________________________ 
 

To apply please visit 
https://www.cybergrants.com/dcase/grants/2018MicrograntsProgram 

 

Overview 
 

In 2018, DCASE will offer Microgrants in support of projects in alignment with the City of Chicago’s 
Year of Creative Youth. Through this initiative, we will shine a spotlight on the young artists in our City, 
and the organizations and educators that support and inspire them, celebrating the creative spirit of the 
next generation as an essential part of Chicago’s cultural life. We invite you to be a part of this 
celebration by sharing exciting projects or programming related to creative youth that your organization 
could launch, enhance, expand, and/or elevate in 2018, with the support of DCASE. For the purposes of 
this grant program, we are defining youth broadly, and encourage projects that support youth from 
infants through teenagers, as well young adults emerging as artists. 
 
Microgrants will range in size from $500 - $5,000 and are intended to support projects or components 
of projects with budgets less than $5,000.  We anticipate making 15 – 30 grants with an average grant 
size of $2,500.  If you would like to request a grant for a larger scale project, please do so through the 
DCASE CityArts Program.  For more information about CityArts, please visit: 
www.chicagoculturalgrants.org 
 
DCASE will prioritize funding projects that: 

 Showcase youth-created art or performed art, or youth and adult co-created activities (youth art 
making, youth art performance, youth art curating, youth art administration and civic 
leadership, etc.) 

 Citywide or neighborhood-based work that includes some element accessible to the general 
public  and/or a broad group of attendees  

 Generate digital content, social media or other communications that can be consistent with Year 
of Creative Youth 

 Support arts educators 
 
 
DCASE Contact Information 
 
Melanie Wang 
Director of Cultural Planning 
melanie.wang@cityofchicago.org 
(312) 744-8938  

Kalena Chevalier, Program Director 
Cultural Grants Program 
kalena.chevalier@cityofchicago.org 
(312) 744-0795 

https://www.cybergrants.com/dcase/grants/2018MicrograntsProgram
http://www.chicagoculturalgrants.org/
mailto:melanie.wang@cityofchicago.org
mailto:allyson.esposito@cityofchicago.org
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Cultural Grants Program Priorities 
 

All DCASE grants are intended to further four Cultural Grants Program Priorities:  
 
Priority 1 - Innovation: DCASE defines innovation as a project, product, process, creation, collaboration, 
initiative or program component that is NEW or drastically reimagined, leading to developments 
including: new artistic forms or formats, new methods of delivering art, presenting art in 
new/unexpected physical locations, replicable models for artistic development or programming, and 
much more.   
 
Priority 2 - Community Engagement: DCASE defines Community Engagement as artistic or educational 
programming/activities that encourage partnerships with multiple touch points among individuals and 
entities to identify and achieve shared goals and objectives.  We are looking to support organizations 
that work to address local needs through deep interaction with Chicago residents and specific 
communities, to increase creative access, awareness and appreciation in every neighborhood. 
 
Priority 3 - Diversity & Equity: One of the core values of DCASE is Diversity & Equity.  We believe in the 
power of the arts to build community, inspire social change and bring fresh perspective to difficult and 
complex issues—including issues of race, ethnicity, class, gender identity and sexual orientation.  
 
Priority 4 – Collaboration: As another core value of DCASE, we view collaboration as the backbone 
needed for long-term impact and citywide transformation. We are looking to support organizations 
striving towards unique collaborations across disciplines, sizes, and sectors. 
 

Eligibility Criteria 
 
To be eligible to apply for a Year of Creative Youth Microgrant, organizations must meet the following 
criteria.  
 
Organizations must: 

 Have a project focused in one of the following disciplines: Interdisciplinary, Culinary Arts, 
Curatorial Arts/Museums, Dance, Literary Arts, Media Arts (includes Film and Photography), 
Music, Theatre (including Performance Art), Visual Arts & Design (includes Architecture, Fashion, 
Public Art). 
 

 Be a nonprofit, 501(c)3 organization incorporated in the State of Illinois for at least 12 months 
prior to applying (must have been incorporated as of January 1, 2017). 
 

 Be a resident company in the city of Chicago with a valid street address (P.O. Boxes will not be 
accepted). 
 

 Primarily serve the residents of the city of Chicago (demonstrate that, on average, half of all 
programming occurs within the city of Chicago limits). 
 

 Be planning programing/activities open and available to the public during the 2018 calendar 
year.  
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Funding Restrictions 
 

DCASE Microgrant funds cannot be used to support:  

 Organizations with primary office addresses located outside of the city of Chicago. 
 

 Organizations applying using a fiscal agent. 
 

 Organizations applying on behalf of an organization/program for which they serve as a fiscal 
agent or fiscal sponsor. 
 

 For-profit organizations. 
 

 Religious institutions. 
 

 Public or governmental agencies. 
 

 Public high schools, public elementary schools or school districts. 
 

 Athletic teams, social organizations, fraternal organizations. 
 

 Consortiums and collaboratives. 
 

 Individuals. 
 

 Capital improvements or the purchase of permanent, depreciable equipment. 
 

 Past grantees that have not completed the required Final Report for their funded project. 
 

 Recipients of 2017 IncentOvate Project Grants or 2018 CityArts Project Grants. 
 
DCASE is unable to pay grant funds to any organization with outstanding, existing debt with the City 
of Chicago. Please pay off or clear up any debt (parking tickets, water bills, etc.) prior to applying for a 
grant. 

 

General Instructions/Key Points 
 

• Review Process and Timeline: Applications will be reviewed on a rolling basis while funding is 
available.  A funding decision will be made approximately 6 weeks after an application is 
submitted, and funds will be dispersed approximately 4 months after grant decisions. 
 

• Grant Payment: Grants will be made in a single, one-time payment following the successful 
completion of the grant agreement.  
 

• Grant Period: Funded projects must take place between January 1, 2018 and December 31, 
2018 and grant funds must be expended during this time.  Grantees are likely to receive 



4 
 

payments approximately four months after grant decisions, but can use the funds as a 
reimbursement for expenses incurred earlier in 2018.  
 

• Recipients of Other DCASE Support: DCASE supports local arts and culture organizations in a 
variety of ways including residencies, performance opportunities, exhibitions, subsidized 
space/venue rental, etc. Organizations receiving other forms of DCASE support remain eligible 
to apply; however priority will be given to those not receiving other DCASE support.  
 

• Demographics and Geographic Dispersion of CityArts Grantees: DCASE’s Cultural Grants 
Program strives for an equitable distribution of artistic services across the city’s Wards. Grant 
reviewers will be take geographic access into account during the review process, taking note of 
organizations specifically serving residents of Wards which have been historically underserved 
with little access to arts and culture activities or resources. 
 

Review Criteria 
 

Microgrant proposals will be evaluated based on the following criteria: 
 

• Quality of Proposed Project: The proposed project possesses rigor, curiosity, originality, and 
strategic risk-taking alongside quality, meaningful opportunities for youth to engage with the 
arts. 
 

• Feasibility of Proposed Project: The applicant presents a logical and feasible plan that can be 
fully executed within a specified timeframe. The applicant demonstrates an ability to plan for 
and execute programs of this caliber. 
 

• Alignment with Cultural Grants Program Priorities: Project addresses at least one of the 
following Cultural Grants Program priorities: Innovation, Community Engagement, Diversity & 
Equity, and Collaboration.   
 

• Alignment with Year of Creative Youth: Project has potential to bring attention to the value of 
youth participation in the arts, to celebrate the work and talent of young artists, and/or to 
strengthen arts educators’ abilities and capacity to provide arts training.  We are seeking to fund 
projects across the City and will prioritize work in neighborhoods that have limited opportunities 
to participate in arts and culture activities.  We value both projects that have a wide and 
expansive reach, and those that provide deep, enriching experiences for participants. We will 
consider projects focused on arts learning, as well STEAM projects and those that creatively 
integrate arts activities with other subject areas. 
 

• Potential Impact on Youth: Proposed project will benefit youth participants, either by providing 
them with improved opportunities to showcase their artistic work, to expand upon their artistic 
skills, or to experience the plentitude of other benefits garnered from exposure to and 
participation in the arts. 
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What You Need to Apply 
 

 Responses to Narrative Questions – Provide details about your organization’s project.  
 

 Proof of 501(c)(3) Status – Submit a copy of the MOST RECENT first page of the official letter 
from the Department of Treasury, Internal Revenue Service, designating the organization as tax-
exempt. 
 

 Board of Directors List – A one-page list including professional affiliations (i.e., place of 
employment and job title). 
 

 Key Personnel Biographies – A one-to-two page document containing brief paragraph 
descriptions of the key people who lead your organization both artistically and administratively. 
Biographical information should be brief but should focus on achievements, activities, awards, 
publications, education, etc. For the purposes of this requirement, “personnel” should be 
defined broadly to include volunteers and independent contractors that are responsible for 
leading the organization and setting direction. 
 

 A Recent Work Sample – A recent and relevant work sample and a description of this work and 
how it relates to your organization’s project. Applicants may upload JPG images or PDFs OR 
provide URLs or web links to video or audio recordings or images. You may choose to provide 
images or videos of classes or coursework, performances, culminating projects, or examples of 
detailed curricula. Work samples do not need to be professionally produced to demonstrate 
vibrant programming or artistic excellence. Below are guidelines as to the size/length and 
number of samples that are appropriate given your discipline:  

− Dance/Theater/Music/Performance/Film: Up to 5 minutes of video or sound recordings  
− Literary or Curriculum Examples: 10 pages 
− Visual Arts: 6-8 images 
− Architecture, Art Service Organizations, Design, Interdisciplinary, Media, Curatorial Arts: 

Any combination of the above, as appropriate 
 

 Financial Information 
− An approved projected budget for the current fiscal year (FY18). 
− Financial Statements from the most recently completed fiscal year (FY16 or FY17, depending on 

fiscal year end date).  
− Organizational budget of less than $300,000: Please submit a copy of your Federal Form 

990, 990EZ, or 990N e-Postcard. 
− Organizational Budget over $300,000: Please submit Federal Form 990 or your audited 

financial statements. 
 

 Project Budget – A budget for the proposed project identifying all expenses as well as any other 
avenues of income/support, whether secured or potential.  
 

 Letters from collaborators (Optional, only if applicable)– If the project includes working with 
another organization, or a specific artist, consultant, contractor, etc., please submit letters of 
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support or commitment from these project partners as an indication of their awareness of the 
proposal.  
 

 Supplementary Information (Optional) – Materials that contribute to the overall narrative of 
the application or are appropriate to your organization and discipline. These may include critical 
reviews, letters of support, resumes of artists involved with your organization, promotional 
materials, public relations materials, etc. Please do not submit more than three supplemental 
materials. 

 

How To Apply 
 

TO APPLY: The online Microgrant application is available by following this link: 
https://www.cybergrants.com/dcase/grants/2018MicrograntsProgram 

 
• Applicants must apply through our online application system, CyberGrants. Please read and follow 

all directions and guidelines to ensure that your application is complete and accurate before 
submitting. You can save your work and return to complete the application. 

 
• Although you may type your responses to application questions directly into the online application, 

it is a good idea to draft your answers in a separate document or word processing software, then 
cut, paste, and edit as you complete the application. This will prevent any loss of work due to 
internet connectivity or other technical issues encountered.  

 
• Previous applicants can log in using their previously created login information. New applicants will 

be required to register and create an account prior to accessing the application.  
 

https://www.cybergrants.com/dcase/grants/2018MicrograntsProgram

