
 
 

 
 
 
 
CITY OF CHICAGO 

 
 

JOB ANNOUNCEMENT 
 
DEPARTMENT OF LAW  
 
CITY PROSECUTOR 
 
        

The City of Chicago Law Department is seeking an attorney for the position of 
City Prosecutor in the Legal Information and Investigations Division.  This position is 
responsible for overseeing the operations of the Division, which consists of 
approximately 23 attorneys, 5 support staff, and law clerks.  

 
The Legal Information and Prosecutions Division is responsible for prosecuting 

ordinance violations in the First Municipal Branch and Traffic courtrooms as well as 
administrative violations at the Department of Administrative Hearings.  The division 
also handles appeals from administrative adjudications, as well as litigation pursuant to 
the Freedom of Information Act (FOIA). 

 
The Division’s Legal Information attorneys provide advice and training to City 

departments concerning retention of public records under the Local Records Act, and 
they respond to record requests received pursuant to FOIA. In addition, they represent 
the City on FOIA appeals filed with the Public Access Counselor at the Illinois Attorney 
General's Office and in FOIA litigation filed in the Chancery Division of the Circuit Court.  
The attorneys also are responsible for locating documents, preparing appropriate 
responses, arguing motions to quash, and requesting in camera review and protective 
orders before certain items are produced.  

 
In addition, Legal Information attorneys work as liaisons with the U.S. Attorney’s 

Office, Cook County State’s Attorney’s Office, Illinois Attorney General’s Office, and 
Office of the Inspector General (OIG) to oversee document production requests made 
pursuant to a criminal or an OIG investigation. 
 

The Division’s Branch Court attorneys prosecute Municipal Code of Chicago 
(MCC) ordinance violations.  City attorneys are assigned to each of the Branch Courts 
and handle all ordinance violation cases, sometimes in tandem with the State’s 
Attorney’s Office.  Traffic Court attorneys prosecute traffic violations issued under the 
MCC and Illinois Vehicle Code that occur within the City limits.  



 
 

 
Administrative Hearing attorneys prosecute MCC violations at the City’s 

Department of Administrative Hearings (DOAH).  The violations are cited by a variety of 
City departments, including the Police Department, Fire Department, Public Health 
Department, Commission on Animal Care and Control, and Department of 
Transportation.  Appeals to the Circuit Court from cases heard at DOAH are handled by 
the attorneys assigned to the Division’s Administrative Review Unit. 

 
In addition to overseeing the above operations, some of the essential duties of 

the City Prosecutor include, but are not limited to:  advising City departments on the 
interpretation of laws and strategies for prosecuting violations of the MCC; consulting 
with managers who oversee City inspectors to ensure their activities comply with City 
policies and MCC requirements; conferring with inspectors, officers, and federal and 
state agency personnel to coordinate responses pertaining to highly complex and 
sensitive cases; evaluating the effectiveness of municipal prosecutions and 
recommending procedural changes to improve operations; compiling statistical data and 
preparing comprehensive reports on the results of prosecution efforts; providing input 
into the drafting of City ordinances; overseeing outside counsel handling FOIA cases 
not staffed with Division attorneys; evaluating Division operations and preparing 
operational and administrative reports summarizing Division activities; directing the 
coordination and preparation of the Division’s annual budget; participating in the 
development of legal policies and procedures for client departments; and instituting 
progressive discipline for underperforming Division employees. 

 
Application process 
 
You must submit the following materials in hard copy to:  City of Chicago, Department 
of Law's Legal Recruiter, 30 N. La Salle Street, Suite 1640, Chicago, IL 60602 on or 
before June 8, 2018.   
 

 Cover letter  
 Resume 

 
THIS POSITION IS SHAKMAN EXEMPT. 

 
Minimum Qualifications 
Graduation from an American Bar Association (ABA) accredited law school, admission 
to the Illinois Bar (or eligible for admission on motion to the Illinois Bar pursuant to 
Illinois Supreme Court Rule 705), a minimum of 10 years of legal experience, and a 
minimum of three years of experience in a supervisory role related to the responsibilities 
of the position. 

 
Disclaimer - "Accredited" means any nationally or regionally accredited college, 
university, or law school where the applicant is enrolled in or has completed an 
Associates, Bachelors, Masters, or Juris Doctor degree program. 



 
 

 
Knowledge, Skills and Abilities 
Candidates should have:  

 considerable knowledge of federal and state legislation and its impact on City 
ordinances; 

 considerable knowledge of applicable local laws, regulations, and guidelines; 
 considerable knowledge of the legal system and the principles and practices of 

applicable areas of the law; 
 considerable knowledge of courtroom procedures and legal terminology; 
 considerable knowledge of legal research methods, techniques, and resources; 
 considerable knowledge of supervisory and management methods, practices, 

and procedures; 
 excellent oral and written communication skills, including the ability to argue and 

write persuasively;  
 a demonstrated ability to organize, prioritize, monitor, and control workflow 

deadlines; 
 the ability to work well with others; and 
 the ability to identify legal issues and to propose solutions.  

 
Residency Requirement:  All employees of the City of Chicago must be actual 
residents of the City of Chicago as outlined in 2-152-050 of the City of Chicago 
Municipal Code. Proof of residency will be required. 

 
Salary: $139,812 / annually  

 
City of Chicago  Department of Law  Department of Human Resources  
Rahm Emanuel  Edward N. Siskel   Soo Choi  
Mayor   Corporation Counsel  Commissioner 


