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DEPARTMENT OF PROCUREMENT SERVICES – CITY OF CHICAGO 
 

September 20, 2016 
 

ADDENDUM NO. 1 
 

 FOR 
 

REQUEST FOR PROPOSAL (“RFP) HVAC PARTS,  
SUPPLIES AND SUPPORT SERVICES 

Specification No. 132932A 
 

This document contains: 
 

I. Revisions to the Specification 
II. Addendum Receipt Acknowledgement 

 
 

For which Bids are scheduled to be received no later than 4:00 p.m., Central Time on October 3rd, 2016 
in the Department of Procurement Services, Bid & Bond Room 103 City Hall. 
 

Required for use by: 
 

CITY OF CHICAGO 
(Department of Fleet and Facility Management & The Department of Aviation) 

 
 

 

This Addendum is distributed by: 
 

CITY OF CHICAGO 
Department of Procurement Services 

Respondent must acknowledge receipt of this Addendum No. 1  
in the Cover Letter of its Proposal and 

should complete and return the attached Acknowledgment by email to 

Bernie.Harges@cityofchicago.org  

Attn:  Bernie Harges, Senior Procurement Specialist 
(312) 744-1645 

 

The information contained in this Addendum No. 1 is incorporated by reference  
into the original RFP issued on September 6, 2016. 

 

RAHM I. EMANUEL  
MAYOR 

JAMIE L. RHEE  
CHIEF PROCUREMENT OFFICER 

 
 

 
 
 



 

2 

 

 
 

September 20, 2016 
 

ADDENDUM NO. 1 
 

FOR 
 

REQUEST FOR PROPOSAL (“RFP) HVAC PARTS,  
SUPPLIES AND SUPPORT SERVICES 

 
 

SPECIFICATION NO. 132932A 
 
 
For which Proposals are scheduled to be received no later than 4:00 p.m., Central Time 
on October 3, 2016 (pursuant to the Request for Proposals advertised September 6, 2016) 
in the Department of Procurement Services, Bid & Bond Room, Room 103, City Hall, 121 
N. LaSalle Street, Chicago, Illinois 60602. 
 
The following will be incorporated in the above-referenced RFP.  All other provisions and 
requirements as originally set forth remain in full force and are binding.  
 

RESPONDENT MUST ACKNOWLEDGE RECEIPT OF THIS ADDENDUM IN THE COVER 
LETTER OF ITS PROPOSAL AND SHOULD COMPLETE AND RETURN THE ATTACHED 

ACKNOWLEDGEMENT BY EMAIL TO BERNIE.HARGES@CITYOFCHICAGO.ORG 
FAILURE TO ACKNOWLEDGE MAY RESULT IN REJECTION OF PROPOSAL. 

 
Section I: Revisions to this RFP 
 
Revision # Description 
 

1. Section 7.2., entitled ‘Evaluation Criteria’, Subsection C ‘Pricing Criteria for 
Evaluation’ has been deleted in its entirety and revised to read as follows:   
 
C. Pricing Criteria for Evaluation 

The City is requesting that proposers provide access to a web based portal 
where the City can simulate the process of placing orders.  The portal is to 
contain the best pricing the proposer is willing to offer the City of Chicago 
across its catalogs.  The City of Chicago should be able to access SKU, unit 
pricing, and total cost through the portal. Respondent is responsible for 
disclosing any charges or fees not included in the portal that the City of 
Chicago would incur with the Respondent, before, during, and after the 
implementation.  Respondent must provide User Name and Password for 
access by the City. 

 
If the proposer does not maintain an internet portal, the city will accept 
catalogs and price lists corresponding with the categories of stock items listed 
in Exhibit 8 entitled ‘Sample HVAC Equipment List / Stock Items’ of this RFP 
to be used as a source to compare pricing. 

 
2. Exhibit 1, entitled /Scope of Services’, Section 1.3 ‘Catalog/Portal and 

Ordering Requirements’ has been deleted in its entirety and revised to read 
as follows:   
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1.3 Catalog/Portal and Ordering Requirements 

 
A. It is preferred that the Contractor provide an online ordering catalog for the 

City of Chicago. The online tool shall be accessible 24/7 to authorized 
employees and personnel specified throughout the City.  

 
B. The Contractor is required to maintain an office phone number for ordering, 

inquiries and customer service.  
 

C. The Contractor must have a process for handling and communicating about 
back-orders and/or out of stock products.  Order requirements and 
notifications for product items not available should include 

1. Replacement items of equal or better quality at no extra cost 
2. Estimated delivery dates for all backordered items 
3. If Contractor does not have the quantity available, it must have a 

means to allow the City to order the quantity available and place a 
backorder for the remaining quantity, or order only the quantity 
available and/or select a replacement item for this order.  If the 
City is not satisfied with the quality of the replacement product, the 
City has the right to return the product. The City will not incur any 
cost for return of the product, including but not limited to shipping 
and handling.  

 
3. Exhibit 4, entitled Schedule of Compensation, has been deleted in its 

entirety and revised to read as follows:   
 
The Contractor will be compensated for materials, replacement parts, 
components and accessories purchased under this Agreement at the lesser of:  
 
(i) The price for the item on the Contractor’s portal or, in the absence of a portal, 

the prices provided in submitted catalogs to which the City was given access 

during the RFP solicitation process, less the discount proposed by the 

respondent in its response to the RFP (as may be negotiated lower by the 

City and included in the agreement between the City and the Contractor), or  

(ii) The Contractor’s proposed mark-up in its response to the RFP on its costs for 

the item.   

(iii) When the City orders any item, the Contractor must provide information in 

such detail as the City reasonably requests with respect to the above 

elements to ensure that the price paid by the City is consistent with the 

formula set forth above.   

Such information shall include, at a minimum, a screen shot of the portal price or 
a copy of the catalog page with pricing, and a calculation of the discount 
proposed by the respondent in its response to the RFP against that portal or 
catalog price, as well as the mark up proposed by the respondent in its response 
to the RFP against its costs.  With respect to establishment of its costs for the 
item, Contractor must provide a copy of the invoice from the manufacturer for the 
part ordered by the City.   The various elements of Contractor’s response to the 
RFP pertaining to pricing (the portal or catalog prices for all items that was 
provided in the response to the RFP, as well as the discount off the proposal 
price, as well as the mark-up over the Contractor’s costs) will remain constant  
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throughout the contract term and any extension periods that the City may elect to 
exercise. 
 

The Contractor’s cost for parts charged to the city cannot exceed any retail or 
commercially published price list, or any price quoted to the city for the same or 
equal part from a bona fide supplier.  The Contractor must provide invoices from 
its supplier to substantiate pricing. 
 

The Contractor’s cost for parts, i.e. the actual prices the Contractor paid for the 
specific parts, must accompany the invoice sent to the city in the form of an 
invoice from the Contractor’s supplier to the Contractor.  However, if, for 
example, the Contractor’s cost for parts used was a bulk purchase made by the 
Contractor for the Contractor’s own inventory, then the Contractor must provide a 
copy of that bulk purchase invoice. 
 
It is the Contractor’s responsibility to ensure the city is getting the most 
competitive price available for parts and supplies that the Contractor purchases 
under this contract.  
 
Items Not in the Portal 
For those items ordered by the City that are not included on the portal or 
submitted catalogs, the price paid by the City shall be the following:  The lesser 
of: 

 

(i) The Contractor’s cost for the item, plus the mark-up proposed on Contractor’s 

response to the RFP; or 

(ii) The manufacturer’s wholesale catalog price for the item, plus the mark-up 

proposed on Contractor’s response to the RFP. If no manufacturer’s 

wholesale catalog is available, then the price shall be determined by (i). 

 

4. Article 2., entitled Incorporation of Exhibits, has been deleted in its entirety  
and revised to read as follows: p 73 

 

 Exhibit 1:  Scope of Services and Time Limits for Performance 

 Exhibit 2:  Company Profile Information 

 Exhibit 3:  Company References/Client Profile Information 

 Exhibit 4: Schedule of Compensation  

 Exhibit 5: MBE/WBE Compliance Plan 

 Exhibit 6: Economic Disclosure Statement and Affidavit 

 Exhibit 7:  Example Insurance Certification and Evidence of Insurance 

 Exhibit 8:  Sample HVAC Equipment List / Stock Items 

 Exhibit 9:  City of Chicago Sample Professional Services and 
Commodities Agreement 

 

5. Article 5. Section 5.1. entitled Scope of Services, the first sentence has 
been deleted   and revised to read as follows:  
 

This contract is for HVAC parts, supplies and support services. 
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CITY OF CHICAGO - DEPARTMENT OF PROCUREMENT SERVICES 

JAMIE L. RHEE 
 
 
 

DEPARTMENT OF PROCUREMENT SERVICES – CITY OF CHICAGO 

 
September 20, 2016 

 
Addendum No. 1 

 

to 
 

REQUEST FOR PROPOSAL (“RFP”) HVAC PARTS,  
SUPPLIES AND SUPPORT SERVICES 

SPECIFICATION NO. 132932A  
 
  

Required by: 
 

 

 

CITY OF CHICAGO 
(Department of Fleet and Facility Management & The Department of Aviation) 

 

Consisting of Sections I thru II including this Acknowledgment. 
 

Section II:  ADDENDUM RECEIPT ACKNOWLEDGMENT 
 

I hereby acknowledge receipt of Addendum No.1 to the Request for Proposal (“RFP”) 
named above and further state that I am authorized to execute this Acknowledgment on 
behalf of the company listed below. 
 
__________________________________  ________________________ 
Signature of Authorized Individual   Title 
 
 

__________________________________   ________________________ 
Name of Authorized Individual (Type or Print)  Company Name 
 

        _______________________ 
        Business Telephone Number 
 

Complete and Return this Acknowledgment by email to:  
Bernie.Harges@cityofchicago.org  

Attn:  Bernie Harges, Senior Procurement Specialist 
 

  

mailto:Bernie.Harges@cityofchicago.org

