






Dep,rRrvIBNT oF PRocunninnNt SnRvrcts

CITY OF CHICAGO
Dear Vendor:

Under the leadership of Mayor Rahm Emanuel, the City continues to identify ways contractors can be
good corporate citizens, enhance the City's business community, and improve small businesses' chances
of being successful City contractors. The City has several bid incentives and programs designed to
benefit local businesses, small businesses and utilization thereof, and reward corporate responsibility and
community awareness, including bid incentives for apprentice utilization, city-based businesses, city-based
manufacturers, project-area subcontractors, veteran/small business joint ventures, and the use of
alternatively powered vehicles, as well as the diversity credit program. lnformation about all of the City's
programs and incentives can be found at

One program that you may not be aware of is the City's Mentor-Protégé Program ("Program"). Under this
Program, a prime contractor mentor is eligible to receive (1) a 1%bid incentive; and (2) an additional 0.5
percent participation credit for every one percent of the value of the contract performed by a subcontractor
MBE^¡/BE protégé (in addition, instead of being mentored by the prime, can be mentored by a first-tier
subcontractor), up to a maximum of five additional percentage points of utilization credit. The mentor and
protégé must enter into a formal, written agreement that must be approved by the Chief Procurement
Officer and that describes how the mentor-protégé relationship will develop the capacity of the MBE^/VBE
protégé firm to become self-sufficient, competitive, and profitable.

The Mentor-Protégé Program thus embodies two of the City's most important goals: fostering economic
development through the growth of small businesses, and connecting our communities to one another
through lasting relationships that may not othen¡rise have formed. We encourage you to make
connections at pre-bids and other networking events, contact the assist agenciesl for veñdois specializing
in the area of work you are looking to subcontract, and search our MBEAIVBE directory online, with the
hope that you will take advantage of this Program.

Please also review the following additional reminders about bidding, contracting, and compliance.

We
understand that government solicitations for bids, proposals and qualifications contain a lot of information
and may have mandatory forms to complete. However, errors and omissions in your bids, proposals and
qualifications cost both you and the City time and money, since non-responsive bids must be rejected.
Rejected bids may result in your firm not getting the contract and increase the cost of work to the City.

lf vou have a question, ask us. The telephone number and e-mail address of the individual from DPS who
is responsible for each solicitation is stated on the cover page of that solicitation. Call or write us - we are
here to assist you. However, please keep in mind that in regards to bid solicitations, we must
communicate answers to anything but the most general questions to all firms in the vendor pool. This is
usually done via an addendum.

The City remains committed to the development and utilization of small, minority, women and
disadvantaged owned businesses. ln each bid solicitation, you receive a listof the City's registered assist

' For a list of assist agencies, visit
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agenc¡es. As you plan for meeting your MBEAIVBE goals, remember to contact the assist agencies. They
have members holding certification in a variety of disciplines. Please utilize them whenever you have
contracting needs. ln fact, contacting these agencies wel/ in advance of the bid opening date is a
requirement for demonstrating good faith efforts to obtain MBEA/VBE participation if you request a
reduction or waiver of goals.

All subcontractors must be approved by the Chief Procurement Officer A contractor may not make any
substitution for a previously approved subcontractor unless the substitution is acceptable to the Chief
Procurement Officer. All requests to substitute subcontractors must be submitted on the appropriate form.

of the work from the City. Failure to pay your subcontractors within the seven-day time period may subject
you to fines or other penalties.

The City's Certification
and Compliance Management system, C2, allows prime contractors to report MA/V/DBE utilization quickly
and efficiently through a web-based format while simultaneously allowing subcontractors the ability to
confirm payment activity.

EDSs must be kept up to date. Vendors are required to fill out an Economic Disclosure Statement ("EDS')
.-.-:- . .,-r -¡ _ ----L.,--L r l--a:l c---l -------l-a:--- _¡ .-a .------:-l- ---:aL---a 

---J 
¡--pflor Io awara oT a GonIIaGL UuIil Irrìat cotlìpteüon oI Ifìe projecl, you ffìust pfovrue, wil.nour, ileeu rur

request by the City, an updated EDS if there is any change in ownership or change in any other
circumstance that would render the EDS then currently on file inaccurate or obsolete. Failure to provide
än updäted EDS when required is an event of default.

submit activity reports every quarter. For more information regarding this requirement, please contact the
City of Chicago Board of Ethics. lnformation about the Board may be found at
www. cityofch i caq o. orq/eth ics.

Prior to submitting a bid, or for existing contracts, a request for approval
of subcontractors, you must check the list of debarred vendors to make sure that
you are not proposing the use of a firm that is ineligible to do business with the City.
The list of vendors ineligible to do business with the City may be found at

rred firms list.html.

Complv with prevailinq waqe and minimum waqe requirements. Pursuant to the lllinois Prevailin g Wage
Act, (or Davis Bacon Act for federally funded contracts), contractors and subcontractors must pay laborers,
workers and mechanics performing services on public works projects no less than the current "prevailing
rate of wages" (hourly cash wages plus amount for fringe benefits) in the county where the work is
performed and, no later than the tenth day of each calendar month, file a certified payroll for the
immediately preceding month with the public body in charge of the project. Additionally, pursuant to
Mayoral Executive Order 2014-1, the minimum wage* must be paid to all employees regularly performing
work on City property or at a City jobsite, and all employees whose regular work entails performing a
service for the City under a City contract. For more information about the prevailing wage, visit

. For a copy of Mayoral
Executive Order 2014-1 regarding minimum wage, visit

("OSHA") laws and regulations. Under the Occupational Safety and Health Act, employers are responsible
for providing a safe and healthful workplace. OSHA's mission is to assure safe and healthful workplaces
by setting and enforcing standards, and by providing training, outreach, education and assistance.
Employers must comply with all applicable OSHA standards. Employers must also comply with the
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General Duty Clause of the OSH Act, which requires employers to keep their workplace free of serious
recognized hazards. For more information, visit www.osha.gov/law-Ieqs.html.

Comply with the Multí-Project Labor Aqreement ("PLA"). The City is a signatory to the PLA, which applies
to all contractors and subcontractors of any tier performing construction work, including construction,
demolition, rehabilitation, maintenance, and/or renovation of real property located in Chicago. See the
relevant sections of the bid specification for more information.

Workforce Partnership. On construction projects of $100,000 or more, at least 50% of the total hours
worked must be provided by City residents, and at least 7.5% of the hours worked must be provided by
residents of the project area. The City and Cook County have partnered to provide job training and
collaborate with unions, among other workforce development initiatives. For more information and to
request assistance with complying with Chicago residency and project area residency requirements, visit

or call (312) 603-7066.

Q¡harlrrla l-c mr¡cf raflan{ {lra aaraamanf A
subcontractor's signature on the Schedule C means it has agreed to the scope and price of work that is
described therein. We strongly caution against subcontractors signing and sending blank Schedule Cs to
prime contractors.

On
December 2,2014, the City Council of the City of Chicago passed a new chapter of the Municipal Code, 1-
24, specifying a minimum wage to be paid to all workers within the City of Chicago - not just employees of
City contractors - effective July 1 ,2015. For work performed on City contracts, a Contractor must pay the
highest of (1) prevailing wage/Davis-Bacon rate, if applicable; (2) minimum wage specified by Mayoral
Executive Order 2014-1"; (3) "Living Wage" rate specified by MCC Sect. 2-92-610; (a) Chicago Minimum
Wage rate specifìed by MCC Chapter 1-24*; or (5) the highest applicable State or Federal minimum wage.
ln addition, $ 1-24-045, Paid Sick Leave, which was passed in2016, requires all employers of employees
performing work in the City to provide paid sick leave, effective July 1,2017.

Note that there are different tvpes of waivers of lien. A Conditional Waiver and Release Upon Progress
Payment is used when the claimant is required to sign a waiver and release in exchange for, or in order to,
induce a progress payment, and the claimant has not yet been paid. A Conditional Waiver and Release
Upon Final Payment is used when the claimant is required to sign a waiver and release in exchange for, or
in order to induce a final payment, and the claimant has not yet been paid. Remember, any outstanding
balance that is owed to the claimant or retainage held should be noted in the balance section of the waiver
of lien. An Unconditional Waiver and Re/ease Upon Progress Paymenf is used when the claimant is
required to sign a waiver and release in exchange for, or in order to, induce a progress payment, and the
claimant asserts in the waiver that he or she has received the progress payment. An UnconditionalWaiver
and Release Upon Final Paymenf is used when the claimant is required to sign a waiver and release in
exchange for, or in order to, induce a final payment and the claimant assefts in the waiver that he or she
has received the final payment.

Please take a moment to fill out the optional survey that follows this letter to help us gain a better
understanding of your firm. Thank you for your attention to these important matters, and we look fonruard
to partnering with you on future City contracts.

tn

mie L hee
Procurement Officer

or the most up-to-date wage rate information, visit
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PLEASE NOTE: Do not return this survey with your bid, as it is optional
and does not affect the evaluation of your bid. lf you choose to complete
the survey, please fax it to 312-744-0010 or email it to
d ps. feed back@ citvofch ica go. orq.

'Vendor Name ("Vendo/')

Date:

(1) Does Vendor have a formal tracking and reporting system of energy/utility/waste/water
usage to identify trends and unusual fluctuations and usage?

(2) Does Vendor have an awareness program for energy conservation that includes regular
communication to employees about avoiding wasteful practices and encourages turning
off lights and other devices when not in use?

lf so, are reminder signs posted in appropriate locations?

(3) Has a policy or practice been adopted to avoid or prohibit the use of high energy-
consuming outdoor advertising (such as LED billboards)?

(4) Are employees instructed to shut down personal computers at the end of each work
period?

Are computers set to turn off monitor, hard drive, or go on standby after 30 minutes or
less of inactivity, or are network/system controls used to minimize energy use in idle
work stations?

(5) Are supplies and cleaning products chosen based on a goal of minimizing harmful or
hazardous contents?
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(6) ls preference given whenever practicable to local suppliers and products produced
locally or regionally?

(7) What percentage of Vendor's full{ime employees identify as:

e. White o/o

b. Blaek or Afriean-American

c. Hispanic

d. Asian

e. Other

(8) Whai percentage of Vendor's full-time empioyees identiiy as

a. Male o/o

b. Female

-/o

o/o

o/o

o/o

o/o

2
















































































































































































