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Welcome

The Department of Procurement Services is committed to Communications and Outreach, 

which is key to keeping citizens informed of bid opportunities, new programs, and 

innovations. 

Also, ensure that you download a copy of our most recent Consolidated Buying Plan. This 

is a 15-month forecast including hundreds of upcoming opportunities for 12 city agencies. To 

download, go to: www.chicago.gov/dps. 

We encourage you to follow us on our website www.chicago.gov/dps for the latest news, 

updates, and our calendar of events. Go online, www.chicago.gov/DPS and click on the letter 

icon and sign-up for our Email Newsletter: DPS Alerts full of news that you can use. 

Follow us on social media to stay informed:

▪ Facebook: www.facebook.com/ChicagoDPS

▪ Twitter: www.twitter.com/ChicagoDPS

▪ LinkedIn: www.linkedin.com/company/chicagodps

▪ Youtube: www.YouTube.com/ChicagoDPS

▪ NOTE: Legal advertisements for the City of Chicago Department of Procurement 

Services (DPS) appear in the Chicago Tribune. Information about DPS contracting 

opportunities will be available at www.chicago.gov/bids.
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@CHICAGODPS

RESOURCE GUIDES

▪ DPS has published a four-volume set of Resource Guides, 
expanding on the guiding principle of transparency.

▪ The Resource Guides were divided into key areas of the 
procurement process:
➢ Contract Administration
➢ Incentives and Programs
➢ Certification
➢ Compliance

▪ Download now at www.chicago.gov/dpsguides
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Today’s 
Workshop

▪ Everyone is muted upon entry for the presentation 
portion of the workshop

▪ We ask that you hold your questions to the end of 
the presentation. You can use the chat feature to 
type out your question and the speaker will answer 
the questions at the end of the presentation.

▪ To Send a Question: Use only the Q & A panel to 
ask your question. Do not use the chat panel

➢ Use the Q & A panel on the right side of your 
screen.

➢ In the Send to or To drop-down list, select the 
recipient of the message.

➢ Enter your message in the chat text box, then 
press Enter on your keyboard.

Note: If you join a meeting, session, or event in 
progress, you can see only the Q & A that 
participants send after you join.



DPS is the contracting 
authority for the procurement 
of goods and services for the 
City of Chicago. We work 
together as a team and with 
our customers to guarantee an 
open, fair, and timely process 
by establishing, communicating 
and enforcing superior 
business practices.
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DEPARTMENT 
OVERVIEW



OUR 
GOALS AT 
A GLANCE

We are Family! Doing Business with Sister 

Agencies is aimed to assist the vendor 

community in learning how to navigate 

processes related to government procurement. 

Our hope is that the business community can 

garner resources and insight into detailed 

requirements needed for upcoming contracting 

opportunities.
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WE ARE FAMILY! 
DOING BUSINESS WITH 

SISTER AGENCIES 
(CHA & PBC)

Today’s Workshop |Presented by: Chicago Housing Authority and the 
Public Building Commission
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Chicago 
Housing 

Authority 
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Doing Business 
with CHA

Department of Procurement & Contracts 



As the third largest public housing 

agency in the nation, the Chicago 

Housing Authority serves more than 

63,000 families and individuals. Our goal 

is to provide safe and affordable housing 

to help create healthy, vibrant 

communities

CHA acknowledges that our residents are 

the fabric of these communities. By doing 

so, our mission is to best prepare CHA 

residents for their road toward self-

sufficiency through housing and 

supportive services.



CHA’s 
Procurement 

Authority 

CHA’s procurement authority 

is governed by:

▪ U.S. Department of Housing and 

Urban Development (HUD) 2 Code 

of Federal Regulations (CFR) 

200.317-326-HUD Regulations

▪ HUD Procurement Handbook 

7460.8 Rev-2

▪ CHA Procurement Policy & 

Procedure Manual 



Becoming A 
CHA Vendor



CHA Supplier 
Portal

To become a vendor, businesses 

must register in CHA’s Supplier 

Portal 

Registering in the Supplier Portal 

allows vendors easy access to:

▪ Email notifications of new bid 

opportunities (RFPs, IFBs, 

RFQs)

▪ Direct access to contract 

opportunities 

▪ Communicate with DPC staff 

during the solicitation process



Accessing the Supplier Portal

• Go to CHA’s website at: 

www.thecha.org

• Click on “Doing Business”   

• Click on “Supplier Portal”



Accessing the Supplier Portal

• Click on “Click here to 

access the CHA Supplier 

Portal” 



• Select “Register” (left side) and complete the entire registration process 

Accessing the Supplier Portal



How to Find 
CHA’s 

Solicitations 

• View the Compete version of  RFP, IFB 
or RFQ

• Notice of Addendum

• Contact Information

CHA Website 
thecha.org 

• Local Newspaper Advertisement (i.e. 
Sun Times) 

• Email Communications: 

• Solicitations may be emailed to 
prospective firms 

Legal Notice or 
Email

• MUST Register in CHA Supplier Portal

• DOWNLOAD the RFP, IFB or RFP

• ASK questions

• SUBMIT response electronically

CHA SUPPLIER 
PORTAL 

supplier.thecha.org



Responding to 
Solicitations



Responding to Solicitations

▪ Complete registration in Supplier Portal

▪ Read the entire solicitation document

▪ Follow the response format and content instructions

▪ Complete and submit all requested documents

▪ Sign and notarize all documents as required 

▪ Provide proof of insurance for all services. Bid Bonds must be 

included for construction solicitations. 

▪ Acknowledge addendum by signing and 

submitting with package

▪ Submit response on-time

▪ Complete submission in Supplier Portal

▪ When in doubt, ask a question 



Commonly 
Procured Items 

& Services

Commodities

Computer Supplies

Office Supplies

Promotional Items

Apparel

Professional 

Services 

Architectural and 

Engineering Services

Construction  

Legal 

Environmental Services



Minority/Women
/Disadvantaged 

Business 
Enterprises

(M/W/DBE) – CHA GOALS

REQUIRED DOCUMENTS 

▪ Schedule A – M/W/DBE Utilization Plan

▪ Schedule C – Letter of Intent

▪ Letter of Certification

▪ Waiver Request – M/W/DBE

* If a contract is less than $25,000, M/W/DBE goals do not apply

Note: Monthly B2Gnow and LCP Tracker payment reporting required for all firms



Davis-Bacon & 
Related Acts 

▪ Construction contracts OVER $2,000.00

▪ Includes alteration, repair, painting, and 

decorating

▪ Applies to ALL laborers and mechanics

▪ Requires payment of prevailing wages 

and  fringes

▪ Unannounced Site Visits will be 

conducted throughout the duration of 

construction work

Davis Bacon Act
A United States federal law that establishes the requirement for paying the local 
prevailing wages on public works projects for laborers and mechanics. It applies 
to "contractors and subcontractors performing on federally funded or assisted 

contracts in excess of $2,000 for the construction, alteration, or repair (including 
painting and decorating) of public buildings or public works".

Note:  Weekly reporting of payrolls into the LCPTracker system is required



Section 3 Requirements
Section 3 Employees & Business Concerns 



Section 3 
Workers

Section 3 is a provision of the Housing and Urban Development Act 

of 1968.  The purpose of Section 3 of the U.S. Housing and Urban 

Development Act is to ensure that employment and other economic 

opportunities generated by certain HUD financial assistance shall, 

to the greatest extent feasible, and consistent with existing Federal, 

State, and local laws and regulations, be directed toward low and 

very low-income  persons, and to business concerns which provide 

economic opportunities to low-and very low-income persons.

▪ A Section 3 worker is any worker who currently fits, or when 

hired within the past five years fit, at least one of the following 

categories, as documented:

▪ The worker’s income for the previous or annualized calendar year 

is below the income limit established by HUD

▪ The worker is employed by a Section 3 business concern: or 

▪ The worker is a YouthBuild participant.

Section 3 Requirements:



‘Targeted’ 
Section 3 
Workers

A Section 3 targeted worker for Public Housing Financial 

Assistance projects is a Section 3 worker who:

▪ Employed by a Section 3 business concern; or

▪ Currently fits or when hired fit at least one of the 

following categories, as documented within the past 

five years:

▪ A resident of public housing or Section 8-assisted 

housing:

▪ A resident of other public housing projects or Section 8-

assisted housing managed by the CHA : or 

▪ A YouthBuild participant,

Section 3 Requirements:



Section 3 
Business 
Concerns

A Section 3 business concern is a business that meets at 

least one of the following criteria, documented within the 

last six-month period:

▪ 51% or more owned by low or very low-income 

persons; or

▪ Over 75% of labor hours performed for the business 

over the prior three-month period are performed by 

Section 3 workers; or

▪ At least 51% owned and controlled by current public 

housing residents or participant who currently receive 

assistance through HCV (housing choice voucher).

Section 3 Requirements:



DPC Contact 
Information 

• Sheila Johnson, Deputy Chief 
of Procurement, 
shejohnson@thecha.org

• Latasha Bouldin, Director of 
Procurement, 
lbouldin@thecha.org

• Chris Stinson, Director of 
Procurement, 
cstinson@thecha.org

• Debra King, Director Contract 
Compliance

deking@thecha.org

DPC Leadership 

• 60 E. Van Buren Street, 
Chicago, IL 60605

• (312)-742-8500

Central Office

mailto:shejohnson@thecha.org
mailto:lbouldin@thecha.org
mailto:cstinson@thecha.org
mailto:deking@thecha.org


Public Building 
Commission
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P U B L I C  B U I L D I N G  C O M M I S S I O N  O F  C H I C A G O

We Are Family
Doing Business with Sister Agencies
Presented by 
Lori Ann Lypson |Chief of Staff
Public Building Commission of Chicago

April 6, 2022



P U B L I C  B U I L D I N G  C O M M I S S I O N  O F  C H I C A G O

Who is PBC?

P U B L I C  B U I L D I N G  C O M M I S S I O N  O F  C H I C A G O

public developer for municipal projects

• est.1956

• full service

• state- created

• Public development agency



The Public Building Commission of Chicago is
committed to client service and strong stewardship 
of public resources. The PBC plans, designs and 
builds facilities that reflect the highest standards of 
environmental and economic sustainability.

PBC Mission



P U B L I C  B U I L D I N G  C O M M I S S I O N  O F  C H I C A G O

Assessment, Capital 
Planning, Financing

Acquisition, Remediation, 
Site prep

Planning, Design, 
Procurement, Construction

Operation, Maintenance

Agency Capacity



Procure quality goods and services at competitive prices

Ensure procurement is done in accordance with all applicable laws

Ensure procurement is conducted in an ethical, responsible manner

How Does the PBC Procure Goods 
& Services



P U B L I C  B U I L D I N G  C O M M I S S I O N  O F  C H I C A G O

Procurement Governace
PBC procurement is governed by the following 
Illinois Compiled Statute



P U B L I C  B U I L D I N G  C O M M I S S I O N  O F  C H I C A G O

Contracting Opportunities



P U B L I C  B U I L D I N G  C O M M I S S I O N  O F  C H I C A G O

How does the PBC deliver projects? 
Multiple capital development delivery methods 

Procurement Methods



P U B L I C  B U I L D I N G  C O M M I S S I O N  O F  C H I C A G O

Professional Services



P U B L I C  B U I L D I N G  C O M M I S S I O N  O F  C H I C A G O

Professional Services



P U B L I C  B U I L D I N G  C O M M I S S I O N  O F  C H I C A G O

Construction Services
Procurement Method: INVITATION FOR BID (IFB)



P U B L I C  B U I L D I N G  C O M M I S S I O N  O F  C H I C A G O

Construction Services
DESIGN BUILD

Advantages
•Collaborative budget development
•Streamlined delivery
•Increased MBE/WBE opportunities 
(construction & professional services) 
•Design liability remains with 
Design-Builder

Considerations
•Design based upon owner-provided 
program requirements
•Mandates accurate performance and scope criteria 
early in project
•Limited scope change flexibility 



P U B L I C  B U I L D I N G  C O M M I S S I O N  O F  C H I C A G O

EC115



P U B L I C  B U I L D I N G  C O M M I S S I O N  O F  C H I C A G O

EC115



P U B L I C  B U I L D I N G  C O M M I S S I O N  O F  C H I C A G O

Construction Services
Advantages
•Integrated, collaborative Design-
Construction process
•Open-book costing promotes 
transparency
•Scope change flexibility
•Managed subcontractor QA/QC
•Increased MBE/WBE opportunities  

Considerations
•Phased cost development
•Multiple bid packages



P U B L I C  B U I L D I N G  C O M M I S S I O N  O F  C H I C A G O

PBC’s Ethics Policy
Procurement abides by PBC’s Ethics Policy and ensures 
contractors, consultant and service providers comply.



P U B L I C  B U I L D I N G  C O M M I S S I O N  O F  C H I C A G O

Compliance



P U B L I C  B U I L D I N G  C O M M I S S I O N  O F  C H I C A G O

Compliance



P U B L I C  B U I L D I N G  C O M M I S S I O N  O F  C H I C A G O

2021 Year In Review



P U B L I C  B U I L D I N G  C O M M I S S I O N  O F  C H I C A G O

Public Notice
Procurement Utilizes the following methods to publicly 
announce the request to perform work or services



P U B L I C  B U I L D I N G  C O M M I S S I O N  O F  C H I C A G O

PBC Alerts
This free service emails you when contracts 
are offered for updates, community hiring, 
bid or qualifications that are sought

To subscribe:

1. Go to pbcchicago.com

2. Scroll down to the red 

PBC Alerts section

3. Follow the instructions 

to add your email 

address to our 

mailing list

Sign Up For PBC Alerts @ pbcchicago.com



Historical Data

Information that can be obtained on our 
website
•Bid Tabulation
•Pre-submittal Conference Information
•Awarded contracts
•Payment Applications



P U B L I C  B U I L D I N G  C O M M I S S I O N  O F  C H I C A G O

Assist Agencies



P U B L I C  B U I L D I N G  C O M M I S S I O N  O F  C H I C A G O

PBC Contact Info:



QUESTIONS?

Do you have a question? Please use the WebEx Q&A feature as shown.
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Did you find this workshop helpful? Share it on 

social media using #DPSWorkshops and spread 

the word to help the City business community 

learn about the programs and initiatives available 

at the City of Chicago. 
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FOLLOW US ON 
SOCIAL MEDIA

@CHICAGODPS


