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ROOM 403, CITY HALL, 121 N. LA SALLE ST. BOARD SECRETARY RECEIVED: | DATE:
JUSTIFICATION FOR NON-COMPETITIVE PROCUREMENT

COMPLETE THIS SECTION IF NEW CONTRACT, TERM AGREEMENT OR PURCHASE ORDER
For contract(s) or. purchase order, answer applicable questions in each of the 4 major subject areas below in accordance with
the Instructions for Pre aratxon of Non-Competitive Procurement Form on the reverse side.
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within the program. (Attach List)

COMPLETE THIS SECTION IF AMENDMENT OR MODIFICATION TO CONTRACT

Describe in detail the change in terms of dollars, time period, scope of services, etc., its relationship to the original contract
- and the specific reasons for the change. Indicate both the original and the adjusted contract amount and/or expiration date

with this change, as applicable. Attach copy of all supperting documents. Request approval for a contract amendment or

modification t.o the following:
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Specification #: 4 Contract or Program Deseription:
Mod #: (Attach List, if muitiple)
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( )SCHEDULE REQUIREMENTS —
SEE ATTACHED. =
( )EXCLUSIVE OR UNIQUE CAPABILITY o
4
' SEE ATTACHED. P
( )OTHER
£
APPROVED BY: M%J W\N&( | L({ 1]
. . DEPARTMENTHEAD DATE '  BOARDCHAIRPERSON . : DATE

OR DESIGNEE



Procurement History

Department of Environment is in the midst of a major rewrite of Chapter 11-4 of the
Chicago Municipal Code. This submittal proposes that Ms. Potthoff be contracted to
work on this rewrite, draft regulations, and oversee litigation. When drafting an
ordinance, it is essential that the drafter understands the provisions of the current
ordinance, the enforcement issues associated with its current form, the body of federal
and state regulations that provide for concurrent regulation, the regulated community and
the enforcement climate of the regulating body. As a former employee of the
enforcement division of the Department, an attorney and an environmental engineer, Ms.
Potthoff understands the division’s processes and regulated authority, is familiar with the
noncompliant sites, and has the technical background to formulate practical solutions to
environmental regulation.

Generally, drafting ordinances and regulations as well as overseeing litigation are tasks
that would be completed by outside counsel whose billing rate would range from $150 to
$200 per hour. As such, contracting with Ms. Potthoff will be a cost savings based on her
lower hourly rate. Additionally, if another consultant was hired to complete this task
much lead time and departmental effort would be required to educate the consultant.

Estimated Cost
Ms. Potthoff’s hourly billing rate will be $45/hour. It is estimated that she will not work

over 1,400 hours on a yearly basis; consequently, the yearly maximum will not exceed
$67,200/year. '

Schedule Requirements

The goal is to have Ms. Potthoff work for the Department to ensure P&E’s litigation is
supported by Department staff and to begin rewriting Chapter 11-4 of the Chicago
Municipal Code and drafting regulations.

Exclusive or Unique Capability

Ms. Potthoff worked at the Department in the division that manages environmental
enforcement for more than 5 years. Ms. Potthoff’s educational background includes a
Jaw degree and the following technical degrees: B.S. in civil engineering, and M.S. in
environmental engineering. Prior to working at the Department, she worked as an
assistant attorney general at the Illinois Attorney General’s office, where she represented
state environmental agencies in enforcement cases. Prior to working for the Illinois
Attorney General’s office, she worked as an environmental engineer for the United States
Army Corps of Engineers.



s

Johnna Jo Potthoff
Scope of Services

Rewriting ordinances and drafting regulations;

Tracking enforcement efforts on new ordinances;
Overseeing litigation/administrative citations; and
Writing divisional correspondence on enforcement issues.
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enforcement for more than 5 years. Her educational background imcludes a law degree

and the following technical degrees: B.S. in civil engineering, and M.S. in
environmental engineering.
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City of Chicago
Richard M. Daley, Mayor

Department of Environment

N. Marcia Jiménez
Commissioner

Twenty-fifth Floor

30 North LaSalle Street
Chicago, Illinois 60602-2575
(312) 744-7606 (Voice)
(312) 744-6451 (FAX)
(312) 744-3586 (TTY)

http://www.cityofchicago.org

BUILDING CHICAGO TOGETHER

MEMORANDUM

TO: Eric Griggs
Chief Procurement Officer
Department of Procurement Services

ATTN: Stephanie Thibodeaux
Asst. Procurement Officer
FROM: 7 7 Lo
Marcw&’ menez
Commissioner

Department of Environment
SUBJECT: Concurrence Letter for Johnna Potthoff

DATE: April 15, 2004

Johnna J. Potthoff has requested that she be self-insured for the
contract request for consulting services. I agree with Ms. Potthoff’s
request that she be self-insured

The Department of Environment (“DOE”) concurs with the decision
of Johnna Potthoff to be self-insured for the work that is subject to this
proposed non-competitive procurement. This work included in the
Scope of Work involved drafting ordinances, regulations,
correspondence to be signed by DOE management, and oversight of.
DOE litigation in which DOE is the client of the Chicago Law
Department. There is no physical danger involved and no
circumstances that might lead to legal action against her or the City.

If you have questions or require additional information, please contact
Doris Moore, Contract Administrator at 744-7673. We appreciate
your consideration.

Cf: Michael Woods
Margaret Rice
Doris Moore




Johnna Jo Potthoff
1331 West Wolfram
Chicago, [llinois 60657

April 14,2004

Ms. Doris Moore

Contracts Administrator
Department of Environment
City of Chicago

30 North LaSalle, Suite 2500
Chicago, [llinois 60602

Dear Ms. Moore:

This letter is in response to your request for a signed statement confirming that I prefer to
be self-insured for the work that I am contracting to do for the Department of
Environment (“DOE”).

This work involves drafting ordinances and regulations, drafting correspondence to be
signed by DOE management, as well as oversight of DOE litigation in which DOE is the
client of the Chicago Law Department. There is no physical danger involved and no
circumstances that might lead to legal action against me or the City.

Please let me know if you need additional information.




City of Chicage
Richard M. Daley, Mayor

Department of Environment

N. Marcia Jiménez
Commissioner

Twenty-fifth Floor

30 North LaSalle Street
Chicago, [llinois 60602-2575
(312) 744-7606 (Voice)
(312) 744-6451 (FAX)
(312) 744-3586 (ITY)

http:/fwww.cityofchicago.org

BUILDING CHICAGO TOGETHER

MEMORANDUM

TO: Eric Griggs
Chief Procurement Officer
Department of Procurement Services

ATTN: Stephanie Thibodeaux
Asst. Procurement Officer
N C
FROM: T Jeoofimines,
N. Marcia Jithenez
Commissioner
Department of Environment
SUBJECT: No Stated Goals Waiver for Johnna Potthoff

DATE: . April 15,2004

The Department of Environment (“DOE”) is requesting No Stated
Goals Waiver for MBE/WBE requirements for the Sole Source
Procurement contract with Johnna Jo Potthoff. The nature of the
services to be provided is such that neither direct nor indirect
subcontracting opportunities with MBE/WBE firms will be practical.
Ms. Potthoff has the specialize training and experience required to
rewrite Chapter 11-4 of the Chicago Municipal Code, draft
regulations, and oversee environmental enforcement litigation, and
tracking enforcement efforts on new ordinances.

If you have questions or require additional information, please contact
Doris Moore, Contract Administrator at 744-7673. We appreciate
your consideration.

Cf: f Michael Woods
Margaret Rice
Doris Moore




Johnna Jo Potthoff
1331 West Wolfram
Chicago, Illinois 60657

April 14, 2004

Ms. N. Marcia Jimenez
Commissioner

Department of Environment
City of Chicago

30 North LaSalle, Suite 2500
Chicago, Illinois 60602

Dear Commissioner Jimenez:

This letter requests that the pending request for non-competitive procurement (“NC
Request”) between the City of Chicago and myself be exempted from requirements of the
MBE/WBE program. The contract provides for rewriting ordinances, drafting
regulations and divisional correspondence, tracking enforcement efforts, and overseeing
the Department’s litigation. The reasons for this request are that completion of this work,
as described in the Scope of Work submitted with the NC Request, requires specialized
knowledge and expertise for carrying out the contract.

Please let me know if you need additional information.
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- CITY OF CHICAGO
PURCHASE REQUISITION

Copy (Department)

DELIVER TO:

072- 30 LASALLE

REQUISITION: 13523
PAGE: 1

DEPARTMENT: 72 - DEPARTMENT OF ENVIRONMENT

30 N. LA SALLE ST.

ROOM 2500 PREPARER: Doris A Moore
Chicago, IL 60602 NEEDED:
’ APPROVED: 4/8/2004

REQUISITION DESCRIPTION

SOLE SOURCE REQUEST FOR JOHNNA POTTHOFF
SPECIFICATION NUMBER: 23398

COMMODITY INFORMATION

LINE ITEM QUANTITY UOM  UNITCOST  TOTAL COST
1 91874 4:666:0¢  Hour ~42:60 67,200.00
CONSULTING SERVICES 1400 L4500
SUGGESTED VENDOR: REQUESTED BY:  Doris A Moore
DIST BFY FUND COSTCTR APPR ACCNT ACTV PROJECT RPTCAT GENRL FUTR Dist. Amt.
1 002 0648 0722005 9005 220140 0000 00000000 000000 00000 0000 67,200.00
i , ; . a LINE TOTAL: 67,200.00
Nfed Lo make carechon in £rnps
REQUISITION TOTAL: 67,200.00

Where a commodity is for a particular or unique use other than standard quality, grades, color, size or other characteristics, give details of how it will be and for what purpose.
Requisitions prepared incorrectly will be returned to the using department.




EOR CITY USE

CITY OF CHICAGO AFFIDAVIT NO.

ECONOMIC DISCLOSURE STATEMENT AND AFFIDAVIT

Pursuant to Chapter 2-154 of the Municipal Code of Chicago (the "Municipal Code") or, if applicable, under § 8.5 of the lliinois Municipal
Purchasing Act 65 ILCS 5/8-10-8.5 (the "Purchasing Act'), the following information is required to be disclosed before any City agency,
department or City Council action. Please fully complete each statement, with all information current as of the date this Economic Disclosure
Statement and Affidavit ("EDS") is signed. Every question must be answered. If a question is not applicable, answer with "N.A" An
incomplete EDS will be returned and any City action will be interrupted.

Please print or type all responses clearly and legibly. Add additional pages if needed, being careful to identify the portion of the EDS to
which each additional page refers. .

WHO MUST SUBMIT AN EDS:
1. Applicants: Any individual or entity (the "Applicant”) making an application to the City of Chicago (the "City") for action requiring

City Council or other City agency approval must file this EDS. For example, vendors seeking City contracts and individuals or entities
applying for concessions, loans or grants are "Applicants.”

2. Entities holding an interest in the Applicant. Generally, whenever an ownership interest in the Applicant (such as shares of
stock of the Applicant or a limited partnership interest in the Applicant, for example) is held or owned by a legal entity (such as a corporation
or partnership, for example) rather than an individual, each such legal entity must also file an EDS on its own behalf, and any parent of that
legal entity must do so, except as provided below, until individual owners are disclosed. Please see Chapter 2-154 of the Municipal Code for
further details regarding the nature and extent of disclosure required. Under the Municipal Code, if the Applicant is a corporation whose
shares are registered on a national securities exchange pursuant to the Securities Exchange Act of 1934, only legal entities that own 10 % or
more of the Applicant's stock must file EDSs on their own behalf. However, under the Purchasing Act, legal entities holding 7.5% or more of
a vendor Applicant must file EDSs.

ACKNOWLEDGMENT OF POSSIBLE CREDIT AND OTHER CHECKS: By completing and filing this EDS, the Undersigned acknowledges
and agrees, on behalf of itself and the individuals named in this EDS, that the City may investigate the creditworthiness of some or all of the
individuals named in this EDS.

CERTIFYING THIS EDS: Execute the certification on the date of the initial submission of this EDS. You may be asked to re-certify this
EDS on the last page as of the date of submission of any related ordinance to the City Council, or as of the date of the closing of
your fransaction.

PUBLIC DISCLOSURE: It is the City's policy to make this document available to the public on its Internet site and/or upon request.

GENERAL INFORMATION
Date this EDS completed:
A Who is submitting this EDS? That party will be the “Undersigned” throughouthiSDEI?ii .

N Check here if you are filing as "Applicant." Exactlegal name: __<Jp hnna Jo g )f\ﬁF‘(
[ ] Check here if you are filing as an "entity holding an interest in an Applicant.” Exact legal name:
‘ (Also, please identify Applicant in which this entity holds an interest:

)
Business address: 193] W _WOLF AW

B.

C. Telephone: 173-011. 0233 Fax: _ Email:
D. Name of contact person: __Jplan s ﬁoﬂhm‘rf

E. If a procurement, Specification # and Contract #

F. If not a procurement:

1. City Agency requesting EDS ;
2. City action requested (e.g. loan, grant, sale of property): ;
3. i property involved, list property location: . oo

G. Brief description of project, (include project number and location if applicable): POt SSionah. <ervic Lo~
{\CJLVV\.MO{‘

EDS 03/03 For federally-funded and non-federally funded matters. Page 10f13



SECTION ONE: DISCLOSURE OF OWNERSHIP INTERESTS

A. NATURE OF ENTITY

1. indicate whether the Undersigned is an individual or legal entity:

‘ D{ Individual [ ] Limited Liability Company
[ ] Business corporation [ ] Jointventure
[ ] Sole proprietorship [ ] Not-for-profit corporation

_ [Is the not-for-profit corporation also a 501(c)(3)? [ ]Yes [ ]No.
[ 1 General partnership [ ] Other entity (please specify)
[ ] Limited partnership

2. State of incorporation or organization, if applicable:
3. For legal entities not organized in the State of llinois: s the organization authorized to do business in the State of llincis as a
foreign entity? [ ]Yes [ INo [ INA

B. ORCANIZATION INFORMATION

1. IF THE UNDERSIGNED 1S A CORPORATION: : v .

a List below the names and fitles of all executive officers and all directors of the corporation. For not-for-profit corporations, also list
below any executive director of the corporation, and indicate all members, if any, who are legal entities. If there are no members, write "no
members."

Namz Title

b. For corporations whose shares are registered on a national securities exchange pursuant to the Securities Exchange Act of 1934,
please provide the following information conceming shareholders who own shares equal to or in excess of 10 % (or 7.5 %, as applicable) of
the corporation's outstanding shares. Nofe i may be necessary for some shareholders to complete an EDS as an "Entity holding an
nlerest in the Applicant.”

Name Business Address Percentage Interest

c. For corporations that are not registered on a national securities exchange pursuant to the Securities Exchange Act of 1934, list
below the name, business address and percentage of ownership interest of each shareholder. Aote: /# may be necessary for some
sharefolders to complete an EDS as an "Entity folding an inferest in the Applicant.” .

"Name Business Address Percentage Interest

EDS 03103 For federally-funded and non-federally funded matters. Page 2 of 13



2. IF THE UNDERSIGNED IS A PARTNERSHIP:

For general or limited partnerships: list below the name, business address and percentage of ownership interest of each partner. For limited
partnerships, indicate whether each partner is a general partner or a limited pariner. Aofe: ./ may be necessary for some parters fo
complete an EDS as an “Entily fholding an inferest in the Applicant.”

Name Business Address Percentage Interest
3 IF THE UNDERSIGNED IS A LIMITED LIABILITY COMPANY:
a. List below the name, business address and percentage of ownership interest of each (i) member and (i) manager. If there are no

managers, write "no managers,” and indicate how managed. Aufe: it may be necessary for some members fo complele an £DS as an
‘Entity holding an inferest in the Apolicant. ”

Name Business Address Percentage Interest

b. List below the names and titles of all officers, if any. If there are no officars, write "ho officers "

Name h Title

4, IF THE UNDERSIGNED IS A LAND TRUST, BUSINESS TRUST OR ESTATE:

a. List below the name of each individual or legal entity holding legal fitle to the property that is the subject of the trust.

Name Business Address

b. List below the name, business address and percentage of beneficial interest of each beneficiary on whose behalf title is held.

Note: it may be necessary for some beneficianes fo complele an EDS as an "Entity holding an fnferest in the Applicant. "

Name Business Address Percentage Interest

EDS 03/03 For federally-funded and non-federally funded matters. Page 3 of 13



SECTION TWO: BUSINESS RELATIONSHIPS WITH CITY ELECTED OFFICIALS

A. DEFINITIONS AND DISCLOSURE REQUIREMENT

1. Pursuant to an ordinance approved by the City Council on December 2, 1998, the Undersigned must indicate whether it had a
"business relationship" with a City elected official in the 12 months before the date this EDS is signed.

2. A "business relationship" means any "contractual or other private business dealing" of an official, or his or her spouse, or of any
entity in which an official or his or her spouse has a "financial interest," with a person or entity which entitles an official to compensation or
payment in the amount of $2,500 or more in a calendar year; but a "financial interest" does not include: (i) any ownership through purchase
at fair market value or inheritance of less than 1% of the shares of a corporation, or any corporate subsidiary, parent or affiliate thereof,
regardless of the value of or dividends on such shares, if such shares are registered on a securities exchange pursuant to the Securities
Exchange Act of 1934, as amended, (ii) the authorized compensation paid to an official or employee for his office or employment; (iii) any
economic benefit provided equally to all residents of the City; (iv) a time or demand deposit in a financial institution; or (v) an endowment or
insurance policy or annuity contract purchased from an insurance company. A “contractual or other private business dealing” does not
include any employment relationship of an official's spouse with an entity when such spouse has no discretion conceming or input relating to
the relationship between that entity and the City.

B. CERTIFICATION
1. Has the Undersigned had a "business relationship” with any City elected officials in the 12 months before the date this EDS is

signed?
[ 1Yes 17{!!0

If yes, please identify below the name(s) of such City elected official(s) and describe such relationship(s):

@® STOP

If you are filing on behalf of an "Entity holding an interest in the Applicant,” go fo Section Seven (Notice and
Acknowledgment Regarding City Governmental Ethics and Campaign Finance Ordinances), page 12. The
following sections Three through Six are to be completed only by the Applicant in the Applicant's EDS:

EDS 03/03 For federally-funded and non-federally funded matters. Page 4 of 13



SECTION THREE: DISCLOSURE OF RETAINED PARTIES
A. DEFINITIONS AND DISCLOSURE REQUIREMENTS

1. Pursuant to Executive Order 97-1, every City contract, lease, and all matters requiring City approval must be accompanied by a
statement disclosing certain information about attomeys, lobbyists, accountants, consultants, subcontractors, and any other person whom
the Applicant has retained or expects to retain in connection with the matter in connection with which this EDS is submitted. In particular, the
Applicant must disclose the name of each such person, hisfher business address, the nature of the relationship, and the amount of the fees
paid or estimated to be paid. The Applicant is not required to disclose employees who are paid solely through the Applicant's regular payroll.

"Lobbyist" means any person (i) who, for compensation or on behalf of any person other than himself, undertakes to influence any legislative
or administrative action, or (ii) any part of whose duty as an employee of another includes undertaking to influence any legislative or
administrative action.

2. If the Applicant is uncertain whether a disclosure is required under this Section, the Applicant must either ask the City whether
disclosure is required or make the disclosure.

B. CERTIFICATION

Each and every attorney, lobbyist, accountant, consultant, subcontractor, or other person retained or anticipated to be retained directly by the
Applicant with respect to or in connection with the project or transaction that is the subject of this EDS is listed below [begin list here, add
sheets as necessary]:

Name Business Relationship to Applicant Fees
Address (attorney, lobbyist, efc.; {indicate whether paid or estimated)
retained or anticipated to be retained)

X e

4 CHECK HERE IF NO SUCH PERSONS HAVE BEEN RETAINED DIRECTLY BY THE APPLICANT OR ARE ANTICIPATED TO BE
-/RETAINED DIRECTLY BY THE APPLICANT. '

SECTION FOUR: CERTIFICATIONS BY APPLICANT

L CERTIFICATION OF COMPLIANCE

For purposes of the certifications in A, B, and C below, the term “affiliate” means any entity that, directly or indirectly: controls the Applicant,
is controlled by the Applicant, or is, with the Applicant, under common control of another individual or entity. Indicia of control include,
without limitation: interlocking management or ownership; identity of interests among family members, shared facilities and equipment;
common use of employees; or organization of a business entity following the ineligibility of a business entity to do business with the federal
government or a state or local government, including the City, using substantially the same management, ownership, or principals as the
ineligible entity. .

A The Applicant is not delinquent in the payment of any tax administered by the lllinois Department of Revenue, nor are the Applicant
or its affiliates delinquent in paying any fine, fee, tax or other charge owed to the City. This includes all water charges, sewer charges,
license fees, parking tickets, property taxes or sales taxes. If there are any such delinquencies, note them below:

If the letters “NA," the word “None,” or no response appears on the lines above, it will be conclusively presumed that the Applicant certified to
the above statements.

EDS 03/03 For federally-funded and non-federally funded matters. Page 50f 13



B. The Applicant and its afﬁliatés have not, in the past five years, been found in violation of any City, state or federal environmental
law or regulation. If there have been any such violations, note them below:

If the letters “NA,” the word “None,” or no response appears on the lines above, it will be conclusively presumed that the Applicant certified to
the above statements.

C. The Applicant and its affiliates will not use, nor permit their subcontractors to use, any facility on the U.S. EPA's List of Violating
Facilities in connection with the project or transaction for the duration of time that such facility remains on the fist.

- D The Applicant will obtain from any contractors/subcontractors hired or to be hired in connection with the City contract, work,
business, or transaction that is the subject of this EDS certifications equal in form and substance to those in Section Four, 1,A-C above and
will not, without the prior written consent of the City, use any such subcontractor that does not provide the certification or that the Applicant
has reason to believe has not provided or cannot provide truthful certifications.

If the Applicant is unable to so certify, provide an explanation:

If the letters “NA,” the word “None,” or no response appears on the fines above, it will be conclusively presumed that the Applicant certified to
the above statements.

i CHILD SUPPORT OBLIGATIONS- CERTIFICATION REGARDING COURT-ORDERED CHiLD SUPPORT COMPLIANCE

For purposes of this part, "Substantial Owner” means any person who, directly or indirectly, owns cr holds a 10 % or more interest in the
Applicant. Aote: This may include individuéls disclosed in Part One (Disclosure of Ownershjp Interests), and individuals disclosed i an EDS
fed by an "Entity holdling an inferest in the Applicant.” :

If the Applicant's response below is #1 or #2, then all of the Applicant's Substantial Owners must remain in compliance with any such child
support obligations until the transaction is completed. Failure of the Applicant's Substantial Owners to remain in compliance with their child
support obligations in the manner set forth in either #1 or #2 constitutes an event of default. Moreover, failure of the Applicant to comply
with the provisions of § 2-92-415(e) of the Municipal Code also constitutes an event of default.

. Check one:

1. No Substantial Owner has been declared in arrearage on any child support obligations by the Circuit Court of Cook County .or by
another lllinois court of competent jurisdiction.

2. The Circuit Court of Cook County or another lllinois court of competent jurisdiction has issued an order declaring one or more
Substantial Owners in arrearage on child support obligations. All such Substantial Owners, however, have entered into court-
approved agreements for the payment of all such child support owed, and all such Substantial Owners are in compliance with such
agreements.

3. The Circuit Court of Cook County or another llinois court of competent jurisdiction has issued an order declaring one of more
Substantial Owners in arrearage on child support obligations and (a) at least one such Substantial Owner has not entered into a

court-approved agreement for the payment of all such child support owed; or (b) at least one such Substantial Owner is not in
compliance with a court-approved agreement for the payment of all such child support owed; or both (a) and (b).

A 4. There are no Substantial Owners.

EDS 03/03 For federally-funded and non-federally funded matters. Page 6 of 13
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L. FURTHER CERTIFICATIONS

A The Applicant and, if the Applicant is a legal entity, its principals (officers, directors, partners, members, managers, executive

di.rector):

3

are not presently debarred, suspended, proposed for debarment, declared ineligible or voluntarily excluded from any
transactions by any federal, state or local unit of government;

have not within a five-year period preceding the date hereof been convicted of a criminal offense, adjudged guilty, or had
a civil judgment rendered against them in connection with: obtaining, attempting to obtain, or performing a public (federal,
state or local) transaction or contract under a public transaction; a violation of federal or state antitrust statutes; fraud;
embezzlement; theft; forgery; bribery; falsification or destruction of records; making false statements; or receiving stolen

property;
are not presently indicted for or otherwise criminally or civilly charged by a governmental entity (federal, state or local)
with commission of any of the offenses enumerated in clause (b) above;

have not within a five-year period preceding the date of this EDS had one or more public transactions (federal, state or
local) terminated for cause or default; and

have not, within a five-year period preceding the date hereof, been convicted, adjudged guilty, or found liable in a civil
proceeding, in any criminal or civil action instituted by the City or by the federal government, any state, or any other unit
of local government.

B. The certifications in this subpart B concern:

the Applicant; .

any party participating in the performance of the project or transaction that is the subject of this EDS ("an Applicable Party");
any "Affiliated Entity" (meaning an entity that, directly or indirectly: controls the Applicant, is controlled by the Applicant, o1
is, with the Applicant, under common control of another individual or entity. Indicia of control include, without limitation:
interlocking management or ownership; identity of interests among family members, shared facilities and equipment; common
use of employees; or organization of a business entity following the ineligibility of a business entity to do business with federal
or state or local gevernment, including the City, using substantially the same management, ownership, or principals as the
ineligible entity); with respect to Applicable Parties, the term Affiliated Entity means an entity that directly or indirectly controls
the Applicable Party, is controlled by it, or, with the Applicable Party, is under common control of ariother individual or entity;
any responsible official of the Applicant, any Applicable Party or any Affiliated Entity;

any other official, agent or employee of the Applicant, any Applicable Party or any Affiliated Entity, acting pursuant to the
direction or authorization of a responsible official of the Applicant, any Applicable Party or any Affiliated Entity.

Neither the Applicant, nor any Applicable Party, nor any Affiliated Entity of either the Applicant or any Applicable Party have, during
the five years before the date this EDS is signed, or, with respect to an Applicable Party, an Affiliated Entity, or an Affiliated Entity
of an Applicable Party during the five years before the date of such Applicable Party's or Affiliated Enfity's contract or engagement
in connection with the project or transaction that is the subject of this EDS:

1. bribed or attempted to bribe, or been convicted or adjudged guilty of bribery or attempting to bribe, a public officer or
employee of the City, the State of Illinois, or any agency of the federal government or of any state or local government in
the United States of America, in that officer's or employee's official capacity;

2. agreed or colluded with other bidders or prospective bidders, or been a party to any such agreement, or been convicted
or adjudged guilty of agreement or collusion among bidders or prospective bidders, in restraint of freedom of competition
by agreement to bid a fixed price or otherwise; or

3. made an admission of such conduct described in (1) or (2) above that is a matter of record, but have not been
prosecuted for such conduct; or ‘

4. violated the provisions of § 2-92-610 of the Municipal Code (Living Wage Ordinance).
C. The Applicant understands and shall comply with (1) the applicable requirements of the Govemmental Ethics Ordinance of the

City, Title 2, Chapter 2-156 of the Municipal Code; and (2) all the applicable provisions of Chapter 2-56 of the Municipal Code
(Office of the Inspector General),
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D. Neither the Applicant nor any employee, official, agent or partner of the Applicant is barred from contracting with any unit of state or
local government as a result of engaging in or being convicted of (1) bid-rigging in violation of 720 ILCS 5/33E-3; (2) bid-rotating in
violation of 720 ILCS 5/33E-4; or (3) any similar offense of any state or of the United States of America that contains the same
elements as the offense of bid-rigging or bid-rotating.

E. If the Applicant is unable to certify to any of the above statements in this Part Ill, the Applicant must explain below:

If the letters “NA,” the word “None,” or no response appears on the lines above, it will be conclusively presumed that the Applicant certified to
the above statements.

. CERTIFICATION ON STATUS AS FINANCIAL INSTITUTION

For purposes of this Part IV, under § 2-32-455(b) of the Municipal Code, the term "Financial Institution’ means a bank, savings and loan
association, thrift, credit union, mortgage banker, mortgage broker, a trust company, a savings bank, an investment bank, a securities
broker, a municipal securities broker, a securities dealer, a municipal securities dealer, a securities underwriter, a municipal securities
underwriter, an investment trust, a venture capital company, a bank holding company, a financial services holding company, or any licensee
under the Consumer Installment Loan Act, the Sales Finance Agency Act, or the Residential Mortgage Licensing Act. However, "financial
institution" specifically shall not include any entity whose predominant business is the providing of tax deferred, defined contribution, pension
plans to public employees in accordance with Section 403(b) and 457 of the Internal Revenue Code. [Additional definitions may be found in
Section 2-32-455(b) of the Municipal Code.]

A. CERTIFICATION
The Applicant certifies that the Applicant [check one]

__Is ,
_X_isnot

a "financial institution" as defined in Section 2-32-455 (b) of the Municipal Code. B

B. if the Applicant IS a financial institution, then the Applicant pledges:
"We are not and will not become a predatory lender as defined in Chapter 2-32 of the Municipal Code of Chicago. We
further pledge that none of our affiliates is, and none of them will become, a predatory lender as defined in Chapter 2-32
of the Municipal Code. We understand that becoming a predatory lender or becoming an affiliate of a predatory lender

may result in the loss of the privilege of doing business with the City."

If the Applicant is unable to make this pledge because it or its affiliates (as defined in § 2-32-455(b) of the Municipal Code) are predatory
lenders within the meaning of Chapter 2-32, explain here (attach additional pages if necessary):

If the letters “NA,” the word “None,” or no response appears on the lines above, it will be conclusively presumed that the Applicant certified to
the above statements.

\'A CERTIFICATION REGARDING INTEREST IN CITY BUSINESS

Any words or terms that are defined in Chapter 2-156 of the Municipal Code have the same meanings when used in this PART V.
1. In accordance with § 2-156-110 of the Municipal Code:
Does any official or employee of the City of Chicago have a financial interest in his or her own name or in the name of any other

person in the contract, work, business, or transaction that is the subject of this EDS?
Yes.

X No.
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2. Unless sold pursuant to a process of competitive bidding, no City elected official or employee shall have a financial interest in his
or her own name or in the name of any other person in the purchase of any property that (i) belongs to the City, or (i) is sold for
taxes or assessments, or (i) is sold by virtue of legal process at the suit of the City (collectively, "City Property Sale”).
Compensation for property taken pursuant to the City's eminent domain power does not constitute a financial interest within the
meaning of this PART V.

Does the contract, work, business, or transaction in connection with which this EDS is submitted involve a City Property Sale?
Yes. :

:X: No.

If you answered "yes" to question one above, identify the City officials or employees having such interest and the nature of such interest:

Name Business Address

3. The Applicant further certifies that no prohibited financial interest in the contract, work, business or transaction that is the subject
of this EDS will be acquired by any City official or employee. -

Vi CERTIFICATION REGARDING SLAVERY ERA BUSINESS

Section 2-92-585 of the Municipal Code requires that any entity entering into a contract with the City must complete an affidavit verifying that
the entity has searched any and all records of the entity and any and all predecessor entities for records of investments or profits from
slavery, the slave industry, or slaveholder insurance policies from the slavery era (including insturance policies issued to slaveholders that
provided coverage for damage to or injury or death of their slaves) and must disclose in the affidavit such records to the City. In addition, §
2-02.585 requires that the entity disclose in the affidavit the names of ary slaves or slavehclders described in those records. Faiure to
comply with § 2-92-585 makes the contract voidable on behalf of the City.

Please check either (1) or (2) below. If the Applicant checks (2), the Applicant must disclose below or in an attachment to this EDS
all requisite information as set forth in that paragraph (2).

XL The Applicant verifies that (a) the Applicant has searched any and ail records of the Applicant and any and all predecessor entities
for records of investments or profits from slavery, the slave industry, or slaveholder insurance policies, and (b) the Applicant has found no
records of investments or profits from slavery, the slave industry, or slaveholder insurance policies and no records of names of any slaves or
slaveholders.

2. The Appiicant verifies that, as a result of conducting the search in step (1)(a) above, the Applicant has found'records relating to
investments or profits from slavery, the slave industry, or slaveholder insurance policies and/or the names of any slaves or slaveholders.
The Applicant verifies that the following constitutes full disclosure of all such records:

SECTION FIVE:CERTIFICATIONS FOR FEDERALLY-FUNDED MATTERS

CHECK HERE {g(] AND SKIP THE CERTIFICATIONS IN SECTION FIVE, PARTS (1), (i), AND (ll) IF THE
CONTRACT, WORK, BUSINESS OR TRANSACTION IN CONNECTION WITH WHICH THIS EDS IS SUBMITTED
IS NOT FEDERALLY FUNDED.
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'

L CERTIFICATION REGARDING LOBBYING

A List below the names of all persons registered under the federal Lobbying Disclosure Act of 1995 who have made lobbying
contacts on behalf of the Applicant with respect to the contract, work, business, or transaction that is or are the subject of this EDS: [Begin
fist here, add sheets as necessary):

¥ no explanation agoears or begins on the fines above, or i the fefiers WA " or ¥ the word “Wome” appear; if will be conclusively
resumed that the Applicant means that NO persons registersd under the Labbying Disclosure Act of 7995 have madk fobbying
conlacts on behalf of the Applicant with respect to the contract work, business, or tansaction i connection with wiich this £05
/5 submiitied]

B. The Applicant has not spent and will not expend any federal appropriated funds to pay any person listed in Paragraph (A) above
for his or her lobbying activities or to pay any person to influence or attempt to influence an officer or employee of any agency, as defined by
applicable federal law, a member of Congress, an officer or employee of Congress, or an employee of a member of Congress, in connection
with the award of any federally-funded contract, making any federally-funded grant or loan, entering into any cooperative agreement, or to
extend, continue, renew, amend, or modify federally-funded contract, grant, loan, or cooperative agreement.

C. The Applicant will submit an updated certification at the end of each calendar quarter in which there occurs any event that
materially affects the accuracy of the statements and information set forth in Paragraphs (!.A.) and (1.B.) above. .

K any funds other than feders/ appropriated funds have been or will be paid o any person for imfuencing o affemping o
inflvence an offfcer or employee of any agency; & member of Congress, an officer or employee of Congress, or an employee of &
member of Congress i1 connection with the federal conbract grang, /oan, or cogperative agreement o which s £0S relates, e

. Apolicant must complefe and submit Stndard Form-LLL, “Disclosure form fo Report Lobbying, ™ in accordance with is

insbuctons. The form may be oblained online from the federal Office of Management and Budge! (OMB) web site af
Sl ww.wiitehouse. gov/ombygrantssillin.pdy, finked on the page Hfp fvww. whitefouse.qov/ombQrants/rants foms. At

D. " The Applicant certifies that either (i) it is not an organization described in section 501(c)(4) of the Internal Revenue Code of 1986;
or (ii) it is an organization described in section 501(c)(4) of the Internal Revenue Code of 1986 but has not engaged and will not engage in
"Lobbying Activities".

E. The Applicant must obtain certifications equal in form and substance to paragraphs (l.A) through (1.D.) above from all
subcontractors before it awards any subcontract. The Applicant must maintain alf such subcontractors’ certifications for the duration of the
contract and must make such certifications promptly available to the City upon request.

iL CERTIFICATION REGARDING NONSEGREGATED FACILITIES

A The Applicant does not and will not maintain or provide for its employees any segregated facilities at any of its establishments, and
it does not and will not permit its employees to perform their services at any location under its control where segregated facilities are
maintained. The Applicant agrees that a breach of this certification is a violation of the Equal Opportunity clause in its confract with the City.

"Segregated facilities,” as used in this provision, means any waiting rooms, work areas, restrooms, washrooms, restaurants and
other eating areas, time clocks, locker rooms and other storage or dressing areas, parking lots, drinking fountains, recreation or
entertainment areas, transportation, and housing provided for employees, that are segregated by explicit directive or are in fact segregated
on the basis of race, color, religion, sex, or national origin because of habit, local or employee custom, or otherwise. However, separated or
single-user restrooms and necessary dressing or sleeping areas must be provided to assure privacy between the sexes.

B. The Applicant will, before the award of subcontracts, obtain identical certifications from proposed subcontractors under which the
subcontractor will be subject to the Equal Opportunity clause. Contracts and subcontracts exceeding $10,000, or having an aggregate value
exceeding $10,000 in any 12-month period, are generally subject to the Equal Opportunity clause. See 41 CFR Part 60 for further
information regarding the Equal Opportunity clause. The Applicant must retain the certifications required by this paragraph F for the duration
of the contract and must make such certifications promptly available to the City upon request.
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C. The Applicant will forward the notice set forth below to proposed subcontractors:

NOTICE TO PROSPECTIVE SUBCONTRACTORS OF REQUIREMENTS FOR CERTIFICATIONS OF NONSEGREGATED
FACILITIES

Subcontractors must submit to the Contractor a Certification of Nonsegregated Facilities before the award of any subcontract
under which the subcontractor will be subject to the federal equal opportunity clause. The subcontractor may submit such
certifications either for each subcontract or for all subcontracts during a period (e.g., quarterly, semiannually, or annually).

18 CERTIFICATION REGARDING EQUAL EMPLOYMENT OPPORTUNITY

Federal regulations require prospective contractors {¢.g,, the Applicant) and proposed subcontractors to submit the following information with
their bids or in writing at the outset of negotiations.

A Have you developed and do you have on file affirmative action programs pursuant to applicable federal regulations? (See 41 CFR
Part 60-2.)

[ 1Yes T No

B. Have you participated in any previous contracts or subcontracts subject to the equal opportunity clause?
[ ]Yes PKINo

C. Have you filed with the Joint Reporting Committee, the Director of the Office of Federal Contract Compliance Programs, or the
Equal Employment Opportunity Commiission all reports due under the applicable filing requirements?
[ 1Yes [¥]No

SECTION SIX: NOTICE AND ACKNOWLEDGMENT REGARDING LIVING WAGE ORDINANCE

Section 2-92-610 of the Municipal Codé ("Living Wage Ordinance") requires that eligible contractors (see A.1. and 2. below) pay a specified
‘minimum livitg wage ("Base Wage") to particular categories of workers employed in connection with the performance of certain City
~oitracts. The Living Wage Ordinance applies to any written agreement or subcontract in connection with which “the City is committed to
expend or does expend funds” and “which requires in the performance thereof the employment” of those categories of workers.

The ordinance was amended to provide for a higher Base Wage and regular increases to that wage effective January 1, 2003. The
amended ordinance applies to agreements predating the amendment as well as to new agreements. For purposes of this Section Six, the
ferm “Contractor” in paragraphs A through E below means the Applicant if the Living Wage Ordinance applies to a written agreement in
connection with which this EDS is submitted.

[1] BY CHECKING THIS BOX APPLICANT ACKNOWLEDGES AND AGREES THAT IF THIS EDS IS BEING
SUBMITTED IN CONNECTION WITH A MODIFICATION TO AN EXISTING CONTRACT TO WHICH THE
LIVING WAGE ORDINANCE APPLIES, THE FOLLOWING LIVING WAGE PROVISIONS WILL BECOME
PART OF SUCH MODIFICATION, SUPERSEDING AND REPLACING ANY LIVING WAGE PROVISIONS
THAT MAY BE CONTAINED N SUCH MODIFICATION OR EXISTING CONTRACT.

A Under Section 2-92-610 of the Municipal Code the Base Wage applies for certain categories of workers employed in the
performance of City contracts, specifically non-City employed security guards, parking attendants, day laborers, home and heaith care
workers, cashiers, elevator operators, custodial workers, and clerical workers ("Covered Employees"). Accordingly, pursuant to Section 2-
92-610 and regulations promulgated under it:

1) If the contractor has 25 or more full-time employees, and

2) If at any time during the performance of the contract the contractor and/or any subcontractor or any other entity that
performs any portion of the contracted work (collectively "Performing Parties") uses 25 or more full-time security
guards, or any number of other full-time Covered Employees, then »

3) The contractor must pay its Covered Employees, and must assure that all other Performing Parties pay their Covered
Employees, not less than the minimum "Base Wage" as determined in accordance with this provision for all work
performed pursuant to the contract.
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B. The contractor’s obligation to pay, and to assure payment of, the Base Wage will begin at any time during the coniract term when
the conditions set forth in A.1 and A.2 above are met, and will continue thereafter until the end of the contract. :

C. Prior to January 1, 2003, the Base Wage was $7.60 per hour; beginning January 1, 2003, the Base Wage is $9.05 per hour. As of
July 1, 2003, and each July 1 thereafter, the Base Wage will be adjusted, using the most recent federal poverty guidelines for a family of four
as published annually by the U.S. Department of Health and Human Services, to constitute the following: the poverty guidelines for a family
of four divided by 2000 hours or the current base wage, whichever is higher. At all times during the term of this contract, contractor and all
other Performing Parties must pay the Base Wage (as adjusted in accordance with the above). If the payment of prevailing wages is
required for work or services done under this contract, and the prevailing wages for Covered Employees are higher than the Base Wage,
then the contractor and all other Performing Parties must pay the prevailing wage rates. : ‘

D. The contractor must include provisions in all subcontracts requiring its subcontractors to pay the Base Wage to Covered
Employees. The contractor agrees to provide the City with documentation acceptable to the Chief Procurement Officer demonstrating that
all Covered Employees, whether employed by the Contractor or by a subcontractor, have been paid the Base Wage, upon the City’s request
for such documentation. The City may independently audit the contractor and/or subcontractors to verify compliance herewith. Failure to
comply with the requirements of this Section will be an event of default under this contract, and further, failure to comply may result in
ineligibility for any award of a City contract or subcontract for up to three (3) years.

E. Not-for-Profit Corporations: If the contractor is a corporation having Federal tax-exempt status under Section 501(c)(3) of the
Internal Revenue Code and is recognized under lllinois not-for-profit law, then the provisions of Section A through D above do not apply.

RESUME: : :
All Undersigneds, including "Entities holding an interest in the Applicant™ (defined on page 1 of this EDS)
must complete the remainder of this EDS.

SECTION SEVEN: NOTICE AND ACKNOWLEDGMENT REGARDING CITY GOVERNMENTAL ETHICS AND
CAMPAIGN FINANCE ORDINANCES ' , '

The City's Governmental Ethics and Campaign Financing Ordinances, Chapters 2-156 and 2-164 of the City's Municipal Code, impose
certain duties and obligations on persons seeking City contracts, work, business, or transactions. The City of Chicago Board of Ethics has
developed an ethics training program for such persons. The full text of these ordinances and the training program is available on line at
www.cityofchicago.org/Ethics/, and may also be obtained from the City's Board of Ethics, 740 N. Sedgwick St., Suite 500, -Chicago, IL 60610,
(312) 744-9660. The following is descriptive only and does not purport to cover every aspect of Chapters 2-156 and 2-164. The Undersigned
must comply fully with the applicable ordinances.

[] BY CHECKING THIS BOX THE UNDERSIGNED ACKNOWLEDGES THAT THE UNDERSIGNED
' UNDERSTANDS THAT THE CITY'S GOVERNMENTAL ETHICS AND CAMPAIGN FINANCING
ORDINANCES, AMONG OTHER THINGS: :

1) Provide that any contract negotiated, entered into or performed in violation of the City's ethics laws can be voided by the

City.

2) Limit the gifts and favors any person can give, or offer to give, to any City official, employee, contractor or candidate for
elected City office or the spouse or minor child of any of them:

a. cannot give them any cash gift or any anonymous gift; and
b. cannot give any gift based on a mutual understanding that the City official's or employee's or City contractor's
actions or decisions will be influenced in any way by the gift;

3) Prohibit any City elected official or City employee from having a financial interest, directly or indirectly, in any contract,
work, transaction or business of the City, if that interest has a cost or present value of $5,000 or more, or if that interest
entitles the owner to receive more than $2,500 per year.

4) Prohibit any City appointed official from engaging in any contract, work, transaction or business of the City, unless the
matter is wholly unrelated to the appointed official City duties or responsibilities.
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5) Provide that City employees and officials, or their spouses or minor children, cannot receive compénsation or anything of
value in retumn for advice or assistance on matters concerning the operation or business of the City, unless their services
are wholly unrelated to their City duties and responsibilities.

6) Provide that former City employees and officials cannot, for a period of one year after their City employment ceases,
assist or represent another on any matter involving the City if, while with the City, they were personally and substantially
involved in the same matter.

7) Provide that former City employees and officials cannot ever assist or represent another on a City contract if, while with
the City, they were personally involved in or directly supervised the formulation, negotiation, or execution of that
contract.

SECTION EIGHT: CONTRACT INCORPORATION, COMPLIANCE, PENALTIES, DISCLOSURE

The Undersigned understands and agrees that:

A The certifications, disclosures, and acknowledgments contained in this EDS will become part of any contract awarded to the
Applicant by the City in connection with the project or transaction that is the subject of this EDS, whether procurement, City assistance, or
other City action, and are material inducements to the City's execution of any contract or taking other action with respect to assisting the
project or transaction that is the subject of this EDS. The Undersigned understands that it must comply with the statutes, ordinances, and
regulations on which this EDS is based.

B. If the City determines that any information provided in this EDS is false, incomplete or inaccurate, any contract or other agreement
in connection with which it is submitted may be void or voidable, and the City may pursue any remedies under the contract (if not void or
voidable), at law, or in equity, including terminating the Undersigned's participation in the project or transaction and/or declining to allow the
Undersigned to participate in other transactions with the City.

C. Some or all of the information provided on this EDS and any attachments to this EDS may be made available to the public on the
internet, in response to a Freedom of Information Act request, or otherwise. By completing and signing this EDS, the Undersigned waives
and releases any possible rights or claims which it may have against the City in connection with the public release of information contained in
this EDS and also authorizes the City to verify the accuracy of any information submitted in this EDS.

D. The Undersigned has withheld no disclosures as to econoriic interests in the undersigned, or undertaking, business, or transaction
to which this EDS pertains nor reserved any information, data or plan as to the intended use or purpose for which it seeks City Councit or
other City agency action.

E. The information provided in this EDS must be kept current. In the event of changes, the Undersigned must supplement this
Affidavit, up to the time the Ci't fakes ﬁF‘io/n\on the bid, proposal, or other application for which this EDS is being:submitted.

\%MVIV\&" l; i Date: A'Wfl'LBIOLIL
(Print or/tygema;;vid legal WDS) i A
By: ; 2

sign heve}” v 77
Title :)fg s;‘gnatory: m%l/l/( M
Print or type name of signatory: JE) l/l n AD\J‘OP O—d-hor'&f\

(it signing In a Representative capacity, e.g. as an officer or agent of an Applicant or an ontity (if signing in an individual capacity)
holding an interest in the Applicant))

Lounty of
County of Stale of _ y ‘2 ¢
State of 4 2P0
Acknowledged under oath on {date] s 3 2 o LI R /,A S T
before me by
as ftitte]
of ffirm}

otary Public - ‘ ‘%
Commission expires; 0? (: a l la
V4 /7
o Y
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{Do not write below this line except to recertify prior to submission to City Council or on the date of closing. If unable to recertify truthfully, the Undersigned must
complete a new EDS with correct or corrected information)

RECERTIFICATION
Generally, for use with City Council matters, not for City procurements unless requested.

This Recertification is being submitted in connection with [identify the contract, work, business or
transaction]. The Undersigned warrants under penalty of perjury that all certifications and statements contained in this EDS are true,
accurate and complete as of the date furnished to the City and continue to be true, accurate and complete as of the date of this recertification
and reaffirms its acknowledgments.

Date:

{Print or type name of individuat or legal entity submitting this EDS)

By:

(sign here}

Print or type name of signatory:

Title of signatory:

Subscribed to before me on [date] at County, [state].

Notary Public. Commission expires:l
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oouq%\ _ Grand Total GM mv
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For CPAC Team Use Only ‘
Date Received. :
Date Returned

IMPORTANT: PLEASE READ AND FOLLOW THE INSTRUCTIONS FOR COMPLETING | Date Accepted

THE PROJECT CHECKLIST AND CONTACT THE APPROPRIATE TEAM LEADER IF YOU
HAVE ANY FURTHER QUESTIONS. ALL INFORMATION SHOULD BE COMPLETED
INCLUDING THE SUPPLEMENTAL CHECKLIST REQUIRED BY THE SPECIFIC CPAC TEAM. ATTACH

ALL REQUIRED MATERIALS AND SUBMIT FOR HANDLING 7O THE DEPARTMENT OF PROCUREMENT SERVICES, ROOM 403, ciTY

HALL, 121 N. LASALLE STREET, CHlCAGO,'IUJNOlS £0602.

PROJECT

Date:d"‘?’ﬁ’ﬂ()(/ Co rf,f[on (RS MOU@Q/

ID No (Shec, RX, eaject). 1= [%;2 =] Tel:qf Q 75Fax: %CZ %% E-m ilw

Departmﬂ't(x ek« Q- A dion nedt Projtzc,tM nager: o< /él é

Bureau: A\t Sz dm N Tek -0/ ¥ Fa% E-mail: gﬁuf&g» IR
Estirnated Value $ O N0

Coniract No(if known):
Project Title/Description: (g~ o hb . P EES

SCOPE MENT

Attached is a detailed scope of services and/or specification

IMPORTANT: THIS IS ACRITICAL PORTION OF YOUR SUBMITTAL. i ORDER FOR A TEAM TO ACCEPT YOUR
SUBMITTALYOU MUST COMPLETE ALL TEAM SPECIFIC SCOPE REQUIREMENTS AS SET FORTH IN THE SUPPLEMENTAL

CHECKLIST FOR THAT TEAM,
“The following Is a general description of what would be included in a Scope of Services or Specification:

A clear description of all anticipated services and products, including: time frame for completion, special
ve vendors, special requirements of needs of the project, locations, anticipated

qualifications of prospecti
participating user departments, citation of any applicable City ordinance or stateffederal reguiation or statute..
P& OF PROCUREMENT REQUESTED (checkall that 2ppW) 1/0/
__Competitive Bid ___RFQIRFPIRFSIRF! __Sole Source®™” __Term Agreement ,~One Shot
__Mod/Amendment __Time Extension - __Additional Funding __Small Order __SIO Emergency
FORMS . __F-25° (add line item) __F-10° (special approvals) __SSR8* (sole source approval)
__F-26° (new term agresment) _RX {one-shot requisition) . _oBM Authorization
__Fa2r {ime extension) __APRF (all purpose request fortn)
__F-29° (change vendox limit)
N * Sole source requests must Include vendor quotoslproposal and MBE/WBE compliance requirements
FUNDING p( :
City: __ Corporate __Bond __Enterprise _~ rant” __ Other,
State: —_IDOT/Trarisit __IDOT/Highway . __Grant® __Dther,
Federal : __FHWA A FAA __Grant® __Other,
Funding Strip(s): .
* astach copy.of any applicable grant sgreement terms and conditions
TIME FRAME . Requested
Date Needed: éz a2 ~ Contract Term (yfd): P \I/ £
PRE BIDISUBMITTAL REQUIREMENTS . R
Requesting Pre Bid/Submittal Conference? __Yes C-No Requesting Conference be Mandatory? __Yeg Gho-
Requesting Site Visit? __Yes MO Requesting Site Visit be Mandatory? __Yes ‘__No_-«—f

Form Date: 1110672001 Page 10f4



& PROJECT CHECKLIST

ARCHITECTURAL/ENGINEERING SUPPLEMENTAL CHECKLIST
Required Attachments: Scope of Services, including iGeation, description of project. services required,

deliverables, and other information as required

_Risk Management ' R

Will services be performed within 50 feet of CTA train or other railroad property?- _Yes __No

Will services be performed on or near a waterway? _Yes _No
Pre-Qualification Category No. Category Description: —

For Pre-Qualification Program, attach list of suggested firms to be solicited
Other Agency Concurrence Required: __None __State __Federal __Other (fill in)

AVIATION CONSTRUCTION SUPPLEMENTAL CHECKLIST |

DOA sign-off for final design documents: __Yes __No | : - '
Required Attachments: <. e ‘

Copy of Draft Contract Documents and Detailed Specifications.

Risk Management:

Current insurance Requirements preparedlapproved by Risk Management: Yes__ No__

Wwill work be performed within 50 feet of CTA or ATS structure or property? Yes___ No_~ ’

Will work be performed airside? Yes__ No___ .

COMMODITIES SUPPLEMENTAL CHECKLIST

Required attachments:

__Copies of price lists, catalogs, drawings, variations of part numbers
__Any other exhibits or attachments S

CONSTRUCTION SUPPLEMENT AL CHECKLIST (LARGE & SMALL)
Required attachments: Copy of Draft (80% Completion) .
Copy of Draft (80% Complétion) Contract Documents and Detailed Specifications

Risk Management
Will services be performed within 50 feet of CTA train or other railroad property? : Yes __No

Will services be performed on or near a waterway? ‘:Yes _No

DELEGATE AGENCY SUPPLEMENTAL CHECKLIST

Required attachments: . : ’ .
Attach Scope of Services that includes the following information 1) Program background & objectives; 2) Type of

services for which proposals are sought; 3) Location and time line for delivery of services; 4) Qualifications, skills,

and/ar experience necessary, 5) Special licenses of certifications required; 6) Evaluation process (if known).
Other Attachments (please submit all that apply)
1. Copy of grant application and/or grant agreement : :
2. Evidence of award authority (DAAC agenda with agency name highlighted; City Council ordinance with
_ agency nams highlighted; or OBM letter) .
3. Modification information (Copy of Form F-8A: screen print of EPS AWDS table)

__Yes .__No
__Yes __No,
_Yes _No .

Does program require Executive Order 91-1 clearance?
s boilerplate from Law available or in production?
Would your department benefit from technical assistance? .

Form Datel 1150672001 Page20f4
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_ HARDWAREISOFTWARE SUPPLEMENTAL CHECKLIST
__ITSC (approved by BIS)

__OBM (approved by Budget W} :

Attach any documentation indicating any previcus M chase activity to assist in the procurement process
__Grant document attached ‘

PWSSIONAL SERVICES SUPPLEMENTAL CHECKLIST
A e}ailed_ scope of services as described on page 1.
__ The Schedule of Compensation

_()dfverables . T

_Request for individual contract services (if applicable)- '

s appropriate EPS form . , :
*ifthisisa Telecommunicaﬂons!Utilitlas project, please aiso address the following:

Has the project been reviewed by DGS? __Yes LNo
Attach copy of DGS Recommendation; Reservation(s); or participate under current contract.
Does the project include software? Yes ¥ No - .

If yes, is signed ITSC form attached? __Yes Ko
Does the location involve:
A public way? : __Yes “No-
Any concession in the City’s facilities? __Yes _QNG
Is it anticipated City Council approval of the project or contract will be required? ___Yes _No

SMALL ORDERS SUPPLEMENTAL CHECKLIST

Yes No .
e Special Approval Form/Justification Lefter. 4 .
e.g. (Emergency Contract, Telecommunication Back-up documents, Propesals , EPS Form F-10; etc..).

. Suggested Vendor. .
Commodity Code, Manufacturer, Catalog information, Model No., Quantity, Unit CostMeasure, Color etc.,

" Detailed Specification or Scope of Work.

-
.

— ——

rwN

— ——

— ——

ATTACHMENT RE'Q!.,!lRED FOR EACH SMALL ORDERS PROCUREMENT TYPE

(Check Appropriate Group)
"3 EMERGENCY CONTRACT

YES( ) NO( )} Justification Letter
YES({ ) NO{( ) Vendor.Pmposal

YES{ ) NO( ) Detalied Specifications  ° '
ves( } NO( ) Suggested Vendor : vES({ )} NO{) Pm-asmgnedﬁequsmcn(RX)
YES( ) NO() Suppu‘lmnmlﬂoﬂ

4. TELEPHONEIFAX BIDS

YES( ) MO( ) dJustificationLetier

YES( ) NO( ) Vendor Proposal

YES{ ) NO( ) Disclosure Affidavit , .

YES( ) NO{ ) Letter of Exclusive or Unique Capability .

YES( ) NO(') Suppatnmnmﬂmﬁmvmanufadum.
veES( ) NO( ) SWMz)dOMuWMlW.

Form Date: 11/06/2001 Page 3of4



&' PROJECT CHECKLIST

VEHICLES/HEAVY EQUIPMENT SUPPLEMENTAL CHECKLIST

Required Attachments:

___ Detailed Specifications including detailed description of the vehicle(s) or equipment, mounted equipment, if
any, and options/accessories. ' ' - o

__ Special Provisions (Delivery, Warranty, Manuals, Training, Additional Unit Purchase Options, Bid Submittal
information, etc.) : , . '
___Delivery Location(s)

__ Technical Literature

Drawings, if any :

Part Number List {___Manufacturer,or ___ Dealer; ___or Other Source:
- Copy of current Price List(s)/Catalog(s) :

Form F-10 or other authorization document

Any other exhibits and attachments

-1 1

R

WORK SERVICES/FACILITY MAINTENANCE SUPPLEMENTAL CHECKLIST :
Required Attachments: Detailed Specifications (Scope of Services) including detailed description of the work,

locations (with supporting detail), user department contacts, work hours/days, laborer/supervisor mix,

cormnpensation and price escalation considerations,

citation of any. applicable CitylStateIFederal statutes or regulations, citation of any applicable technical sta
and price lists, catalogs, technical drawings and other exhibits and attachments as appropriate.

Risk Management .

Will services be performed within 50 feet of CTA train or other railroad property? ' __Yes __No
Will services be performed on or near 3 waterway? e ~_Yes __No
Will services require the handling of hazardous/biowaste material? __Yes __No

Will services require the blocking of streets or sidewalks in any way
which may affect public safety? : , _Yes _No
. ' page 4of 4

contract term and extension options, contractor qualifications,
ndards

Form Date: 11/06/2001



' CITY OF CHICAGO - .
o DEPARTMENT OF PURCHASES, CONTRACTS AND SUPPLIES
EXTENDED PURCHASING SYSTENM (EPS FORM F-26)

REQUEST CREATION OF NEW ANNUALTERM AGREEMENT

INSTRUCTIONS: THIS FORMISTOBE COMPLETEDBY AUSER DEPARTMENT WHENEVER REQUESTING THE CREATION
OF A NEW ANNUAL TERM AGREEMENT FOR FREQUENTLY ORDERED COMMODITY/SERVICE ITEMS
NOT COVERED UNDER AN EXISTING ANNUAL TERM AGREEMENT. TERM AGREEMENTS WILL NOT BE

CREATED IF IT IS ANTICIPATED THAT THE TOTAL OF ALL SUB-ORDER RELEASES FOR THE
COMMODITIES INCLUDED IN THENEW TERM AGREEMENT ARE LESS THAN §10,000. IF UNDER 510.000,
ENTER A REQUISITION USING THE (RX) TRANSACTION AND PURCHASING WILL SOLICIT

COMPETITIVE BIDSTO AWARD ASASMALL ORDER.

TO THE EXTENT POSSIBLE. ITEMS INCLUDED IN THE NEW TERM AGREEMENT SHOULD BE CODED AT
THE 10 DIGIT LEVEL AND NOT THE 5 OR 7 DIGIT CATALOG ITEM LEVEL. IF THE ITEMS TO BE
INCLUDED IN THE NEW TERM AGREEMENT ARE TAKEN FROM A CATALOG AND ARE TOO NUMEROUS
TO CODE AT THE 10 DIGIT LEVEL, CODE THE ITEM AS A CATALOG ITEM. DO NOT LIST ITEMS FOR
MORE THAN ONE (1) NEW ANNUAL TERM AGREEMENT ON THIS FORM. COMPLETE A SEPARATE FORM

FOR EACH NEW TERM AGREEMENT REQUEST.

IF APPROVED BY THE PURCHASING AGENT, PURCHASING WILL CREATE A NEW BASE TERM
AGREEMENT FROM THE ITEM DATA BASE AND A COPY OF THIS FORM WILL BE RETURNED TO YOUR
DEPARTMENT. THE USER DEPARTMENT CAN SCAN THE LINE ITEMS ON THE BASE TERM
AGREEMENT (BATA) TABLE USING THE BASE TERM AGREEMENT NUMBER ASSIGNED BELOW.ONCE
CREATED, PURCHASING WILL ADVERTISE THE NEW TERM AGREEMENT SUBSEQUENT TO
PRELIMINARY REVIEW OF THE FINAL BID SPECIFICATION BY THE GSER DEPARTMENT. IF NOT
APPROVED BY THE PURCHASING AGENT. NOTICE WILL BE SENT UNDER SEPARATE COVER

EXPLAINING THE REASON FORTHE REJECTION.

INSTRUCTIONS FOR COMPLETINGITEM CODE INFORMATION

=1. FOR CATALOG OR “NON-INVENTORY" ITEMS, INDICATE ASOR 7 DIGIT COMMODITY CODE AND IDENTIFY

THE MANUFACTURER NAME, CATALOG NUMBER AND CURRENT CATALOG DATE IN THE "2ND LINE OF

DESCRIPTION"SPACE BELOW.FORCATALOG ITEMS, INDICATE DOLLARS (DLYFOR"UNIT OF MEASURE" AND

INDICATE THE TOTAL ESTIMATED DOLLAR USAGE IN THE "ESTIMATED QUANTITY" COLUMN. ALSO, ENTER

A DETAILED 2ND LINE OF DESCRIPTION FOR THE ITEM. ' ' :

FOR NON-CATALOG OR “INVENTORY" ITEMS, INDICATE THE 10 DIGIT COMMODITY CODE NUMBERJF A NEW

- ITEM CODE NUMBERIS NEEDED, COMPLETE EPS FORM F-6"REQUEST FOR NEW ITEM CODE NUMBERS" AND
FORWARD THE FORMTO THE PURCHASING DATA ENTRY/CODING SECTION.

3. FOR EACH ITEM LISTED INDICATE THE STANDARD INDUSTRY UNIT OF MEASURE IN WHICH THE ITEM IS
ORDERED RATHER THAN UNIQUE, SPECIAL PACKAGING UNITS OF MEASURE.

4. FOR EACH ITEM LISTED INDICATE THE TOTAL DEPARTMENTAL ESTIMATED QUANTITY WHICH INCLUDES
ALL BUREAUS. DIVISIONS OR UNITS PARTICIPATING IN THE TERM AGREEMENT. THE ESTIMATE SHOULD
ACCURATELY REFLECT USAGE FOR THE ENTIRE CONTRACT PERIOD.

5. IF ITEMS ARE ORDERED IN A PARTICULAR LOT SIZE (IE. MINIMUM ORDER QUANTITY), INDICA’fE THE
ORDER QUANTITY IN THE "LOT SIZE" COLUMN AND THE CORRESPONDING UNIT OF MEASURE AND

]

ESTIMATED QUANTITY.
REQUESTDATE: L/~ 20 OY 1 " pacE:_[ oF_X
REQUESTEDBY: __| MRS /Nl DEPARTMENT OF: _ E NUNOmen4—
TELEPHONE No./ﬂ/é{-;7 73 ApDRESS: . S0 V- ( 6755///4‘1&’, '
APPROVEDBY: . DATE: o

1PURCHASING AGE.\’T.SIGNATURE

BASE TERM AGREEMENT NO.B : /DATA ENTRY BY:

{ASSIGNED BY PURCHASING

JURe



e . EPS FORM F-26 (CONTINUED)
PAGE: = OF_____

COMMODITY CODE : UNIT OF ESTIMATED - LOT
NO. - ITEM DESCRIPTION - MEASURE QUANTITY ﬁ SIZE
U579, st e Servigs s [£00 47200
T ] T . u - J )
2ND LINE OF DESCRIPTION: :
! i ! ! !
9ND LINE OF DESCRIPTION: __- -

! ! : / ! !

2ND LINE OF DESCRIPTION:

2ND LINE OF DESCRIPTION:

2ND LINE OF DESCRIPTION:

2ND LINE OF DESCRIPTION:

! ) 1_

2D LINE OF DESCRIPTION:

aND LINE OF DESCRIPTION:

2ND LINE OF DESCRIPTION:

aND LINE OF DESCRIPTION:
: (ATTACH ADDITIONAL PAGES, AS NECESSARY)

“NOTE: ATTACH TO THIS FORM A COPY OF THE DETAILED SPECIFICATIONS, DRAWINGS, CATALOG PAGE OR OTHER

DESCRIPTIVE LITERATURE FORTHE ITEMS LISTED ABOVE.




