
ENTERING “NO BIDS” FOR GROUPS

1. For Solicitations with GROUPS where vendors are NOT bidding on all GROUPS, there are two
mandatory entries on the solicitation the vendor must enter.

2. At the REQUIREMENTS section of the solicitation, the “NON-BID LINE REQUIREMENT
(GROUPS)” section may require data entry in some solicitations. If data entry is required, the
vendor must enter the value 0.0000000001 and must see and respond to this Section of
Requirements. For some solicitations, this section is informational only and may not require a
response.

2a. If responses are required, the Vendor/Supplier answers the Question with YES and
0.0000000001 in the field below.
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3. On the LINES tab, the Vendor/Supplier enters 0.000000001 for all lines in the No Bid Group.
Failure to enter 0.000000001 for all lines in the group will result in the system preventing your
bid from being submitted due to missing lines during validation.

4. BID QUOTE RESULTS - Verify that the “NO BID” groups have a $0.00 total and that the
groups with bids have correct totals.


